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1.1

1.3

2.1

22

23

. Master (Lead) Mechanic

"ARTICLE 1 — RECOGNITION

The District confirms. its recognition of AFSCME Council 57, Local 101 as-"thé.‘v‘eﬁlc]:
representative for that unit of workers listed below: ERE

OPERATIONS & SERVICE UNIT
Food Service Coordinator

Food Service Worker 11T

Food Service Worker 11

Food Service Worker 1

Equipment Mechanic

Bus Driver Dispatcher

Bus Driver

Floater Bus Driver

Transportation Utility Worker/Sanitation Truck Operator
Senior (Lead) Storekeeper

Storekeeper

Electrician

Pluinber

Skilled Trades Worker

Building Maintenance Worker

Sprinkler Majntenance Worker

Lead Grounds Worker

Grounds Equipment Operator

Gardener

Lead Custodian

Custodian (Midday, Night, and Roving)
Delivery Specialist Delivéry Specialist 11
Lead Delivery Specialist

This recognition - shall not include District workers the Board designates as management.
supervisory, or confidential, subject to PERB regulations. The Union shall have.the right to mee
and confer with the District when the Union disagrees with the Board’s determmatidﬁ.“ DiSﬁﬁté“
cases may be submitted to the PERB for resolution.

If the District creates a new non-supervisory position within an existing class-covered by th
Agreement, the position shall be covered by this Agreement. If the District: creates 4 nev
classification, the District will prepare a job description, set a compensation level, and employ
someone in the position after consulting with all interested parties. Disputed cases concerhing
inclusion in the bargaining unit may be submitted to PERB for final determmauon Neootlable
matters will, upon request, be negotiated.

ARTICLE2 - WORKER RIGHTS

The District acknowledges that every worker in the bargaining unit shall have the ught to freely‘ ey
join and participate in the activities of AFSCME, Local 101. g

The District will not directly or indirectly discourage or interfere with workers in the exerciséfof =
their rights under the provisions of the Government Code or any other laws or 1‘egulations.

The District and AFSCME, Local 101 agree not to unlawfully discriminate as to age, sex; sexual.
orientation, gender marital status, physical disability, medical condition, race, color creedf
national origin, ancestry, union activity, or political affiliation.




24 Access To New Employee Orientations and Contact Information

241 Access to New Employee Orientations

2.4.1.1

24.1.2

24.1.3

24.14

24.1.5

24.1.6

“New Employee Orientation” shall be defined as a meeting by the
District with a new employee in a position represented by AFSCME
that is held as part of the onboarding process —and which is commonly
referred to by the parties as the “onboarding meeting” — and that is held

-within the first 30 days following the new employee’s hiring.

The parties agree that AFSCME shall be afforded the opportunity to
meet with a new unit employee or new employees in a group setting
during one New Employee Orientation meeting. In the event there are
more than one New Employee Orientation meetings held for an
individual employee, the District will designate the New Employee
Orientation meeting at which AFSCME will be granted access.

The District shall provide AFSCME with advance written notice —
including via email — to the President, Vice President, and
Secretary/Treasurer of AFSCME of the designated New Employee
Orientation at which it will have access. The notice of the initial on-
boarding meeting date will be provided by the District to the above
AFSCME representatives on the same day the District notifies the new
employee of the date of his/her onboarding meeting. The notice will
include the name(s) of the new unit employee(s) who will be attending
the New Employee Orientation, the location of the orientation, and the
time set aside for AFSCME access.

At the designated New Employee Orientation, one- AFSCME
representative will be provided with 20 minutes access to meet with the
new employee(s) immediately following the District’s portion of the
New Employee Orientation meeting: The District -shall provide
AFSCME with a space for this access méeting at the same location at
which the New Employee Orientation is held. AFSCME shall have the
right to provide an electronic presentation that is no more than 20
minutes in length to the District to be used in lieu of an AFSCME
representative personally attending a New Employee Orientation
meeting. - AFSCME may distribute packets to new employees in its

- bargaining unit at this presentation.

Nothing in this Side Agreement grants AFSCME the right to attend any
other portion of any New Employee Orientation aside from the portion

- specifically designated by the District for AFSCME’s access.

Similarly, the District will not attend have a management or
supervisory employee attend AFSCME’s portion of the New Employee
Orientation meeting.

If, after receiving written notice of the designated New Employee
Orientation for a new unit employee, AFSCME fails to attend the
designated access period, no additional New Employee Orientation
access periods will be provided by the District for that employee.

242 ~ Unit Employee Contact Information



2.5

2.6

243

24.2.1 The District shall provide AFSCME with - the name, job title,
department, work location, work telephone number, home telephone
number (if applicable and/or in the District’s possession), personal
cellular numbers (if applicable and/or in the District’s possession),
personal email addresses . (if applicable and/or in the District’s
possession), and home address (if applicable and/or in the District’s
possession) on file with the District of any newly hired unit employee
within 30 days of the date of hire or by the first pay period of the month
following hire, whichever is later.

2422 The District shall provide AFSCME with the name, job title,
" department, work location, work telephone number, home telephone
number (if applicable and/or in the District’s possession), personal
cellular numbers (if applicable and/or in the District’s possession),
personal email addresses (if applicable and/or in the District’s
possession), and home address (if applicable and/or in the District’s
possession) on file with the District of all unit personnel on the last
working day of September, January, and May.

2423 The Dlstrlct will exclude an employee’s home address, home telephone
number, personal cellular number, and personal email address, from the
contact information being provided to AFSCME under Section 2(a) and
(b), for any bargaining unit employee who provides a written request
that such contact information not be provided to AFSCME.

Grievances

Any alleged violation, misinterpretation, or niisapplication of the terms of this
Section 2.4, shall be subject to the dispute resolution process set forth in Atticle 13
of the parties’ collective bargaining agreement, except that only AFSCME - through
its Business Agent ~ and not individual bargammg unit employees may file a
grievance under this Section 2.4. :

The District agrees to notify new workers employed in any class for which the AFSCME, Local
101 has been designated as the exclusive representation that AF SCME, Local 101 is their
exclusive representative under the Rodda Act. The District shall provide copies of this Agreement
to every newly employed worker at the time of employment.

Mutual Respect

2.6.1

2.6.2

2.6.3

Mutual Respect: The workplace shall be one where each extends to the other mutual
respect.  In the event that either party (Union or District) identifies a problem, the
parties (Union and District) shall meet to work to resolve the problem and, where
appropriate, to determine what actions aré necessary to ensure that workplace
relations are courteous and consistent with the principles of mutual respect.

If the problem is worker to worker, a worker may notify his/her supervisor in order.

to schedule a meeting regarding mutual respect. Any participant in such a meeting
may request and receive Union representation, or the District may ask the Union for
assistance in resolving the conflict.

The results of the meetings under this section shall not be grievable.

e N
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ARTICLE 3 - ORGANIZATIONAL RIGHTS

3.1 Organizational Security

3.1

3.1.2

Dues/Fee Deduction

The District agrees to deduct from the pay of all bargaining unit workers such
AFSCME, Local 101 dues or agency fees authorized in writing by the worker and
prescribed by the Union. Said deductions shall be paid to AFSCME, Local 101
monthly, together with a written statement of the names and amounts deducted.
These dues or agency fees shall be deducted from all wages paid to the worker
including the following: retroactive pay, back pay settlements, work-out-of-class
pay, regardless of when paid.

PEOPLE Check Off

Any worker may sign and deliver to the District an authotization card for payroll
deduction of voluntary contributions to Public Employees Organized to Promote
Legislative Equality (“PEOPLE”). The District agrees to remit to the Union on a
monthly basis all money deducted for PEOPLE as well a list of employees for whom
such deductions have been made. An employee’s authorization may be provided to

‘the District at anytime; however, the authorization will not be effective unless

provided at least two weeks prior to the close of the District’s payroll period. An
employee’s authorization may be revoked at anytime.

Agency Shop

3.1.2.1 All bargaining unit workers shall either be members of AFSCME,
Local 101, or pay AFSCME, Local 101, an agency fee set by the
Union.

3.1.22 All workers in the unit who have authorized a Union dues, agency fee,
or charity fee deduction which is in effect on the effective date of this
Agreement shall have such deduction continued.

3,123 All new unit workers affected by this provision may authorize payroll
deduction in the same manner as provided in Section 3.1.1 of this
Article.

3124 Any unit worker who is not a member of AFSCME, Local 101 shall
have the right to pay the agency fee directly to the union in lieu of
having the agency fee deducted from his/her salary. AFSCME, Local
101 shall give written notice to those workers that they have thirty (30)
days to pay the agency fee directly to AFSCME, Local 101. AFSCME,
Local 101 shall notify the District of the names of all unit workers who
did not submit a written authorization for dues deduction and who have
not paid the agency fee directly to AFSCME, Local 101. Upon
notification by AFSCME, Local 101, the District will deduct the
agency fee from the worket’s pay check.

3.125 Charity Fee Deduction

To qualify for the religious objection in lieu of paying dues or an
agency fee, the worker must certify to AFSCME, Local 101 and the
District that he/she is a member of a bona fide religious body whose
traditional tenets or teachings include objections to joining or

4



3.2

3.1.2.6

3.1.2.7

3.1.2.8

3.1.2.9

3.1.2.10

Bulletin Board Space

financially supporting employee organizations. Such ekempt unit
worker will be required to submit to AFSCME, Local 101 and the
District a notarized letter signed by an official of the bona fide religious

body certifying that person’s membership in the religious organization. -

The deduction shall not be forwarded to the charity until AFSCME,
Local 101 has notified the District that it has approved of the
exemption. AFSCME, Local 101 will receive from the District
quarterly proof of payment to one (1) of the below listed charitable
funds of an amount equivalent to the: agency fee. The charity fee
deduction may be made to one (1) of the following:

3.1.2.5.1  Gardner Family Health Network, Inc,
3.1.2.5.2  Building Peaceful Families
3.1.2.53  MLK National Foundation

If an employee that holds-a religious objection pursuant to this section
requests AFSCME to use the grievance procedure or arbitration process
on the employee’s behalf, AFSCME is authorized to charge the
employee for the reasonable cost of using such procedures.

Reports

The District shall forward to the Union no later than the 10th of each
month a report showing the worker’s name, social security number,
bargaining unit, membership status (M, A, or C-to be shown as soon as
possible), pay rate, dues or fee paid, and any adjusted dues included in
that month’s payment. Such report shall also include the total amount
of monies sent in each dues/fee category and full total remitted.

Reinstatement

Upon reinstatement, recall or return to the bargaining unit of any
worker, the District will resume or initiate dues, agency fee or charity
fee deduction for such unit member.

Hold Harmless

The Union agrees to indemnify, defend and hold the District harmless
from any and ail claims, demands, suits, or any other action arising
from the provisions of this Article or from complying with any demand
from the Union for deductions. '

Forfeiture of Déduction

If, after all involuntary and insurance preminm deductions are made in

any pay period, the balance is not sufficient to pay deduction of Union

dues, agency fee. or chafity fee required by this article, no such
deduction shall be made for the current pay period.

Financial Doclunentation

AFSCME, Local 101 shall annually provide the District with detailed
financial documentation which shall meet the requirements of the
Government Code and/or PERB regulations.

AFSCME,; Local 101 shall have the right to post. notices of activities in matters of AFSCME,
Local 101 concern without any censorship of content on the institutional bulletin board. Bulletin
boards shall be provided in each school district building i an area frequented by unit members.

5
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3.3

3.4

3.5

3.6

3.7

AFSCME, Local 101 shall be permitted use of the District mail boxes for communications to unit
members regarding matters with which AFSCME, Local 101 is involved; however, the Union
shall not use the District’s internal mail service to carry documents which cross postal lines.

Meeting Space/Meetings

AFSCME, Local 101 shall have the right to use institutional facilities including audiovisual
equipment at reasonable hours for meetings, scheduling such use with the principal or the
principal’s designee at the school, provided that this shall not interfere with nor interrupt normal
or scheduled school operations. Should special custodial services be required or should there be
any damage in excess of normal wear, the District shall make a reasonable charge for such
services or damage. In no event will AFSCME, Local 101 meetings be held during the prescribed
workday of the unit members attending the meetings (excluding the duty-free lunch period or
breaks).

AFSCME, Local 101, Access to Work Stations

Duly authorized representatives of AFSCME, Local 101 shall have the right to transact official
AFSCME, Local 101, business on District property at all reasonable times provided that this shall
not interfere with normal District operations, The representative will notify office personnel at the
site when on District premises during normal business hours. AFSCME will provide a list of
authorized representatives to the District on an annual basis and anytime when there is a change in
who is a duly authorized representative of AFSCME.

Attendance at Committee Meetings

When the District forms committees for which the District requests representatives from the

_ classified service, AFSCME, Local, 101 shall have the right to appoint the number of unit member

representatives requested. Any worker appointed by AFSCME, Local 101 to serve on a
designated District committee shall not suffer loss of compensation at such meetings held during
the worker’s prescribed workday.

Release Time for Negotiations

AFSCME, Local 101, and the District agree to meet and negotiate at mutually agreed times as
often as is necessary to complete the negotiation process under the provisions of the Educational
Employment Relations Act, The AFSCME, Local 101 negotiating team will be entitled to paid
release time for purposes of attending negotiation sessions with the District. Release time will be
provided for all workers on the negotiating team. Night or p.m. shift negotiators shall be released
for the same number of hours as was used in negotiations up to seven and one-half (7 1/2) hours
per shift.

Contracting Qut

3.7.1 The District agrees not to contract out work that has been done customarily and
routinely by bargaining unit members if that contracting out occurs within eighteen
(18) months of layoffs or reduction in regularly assigned hours of those
classifications where there were layoffs or reductions in assigned hours. The District
also agrees not to contract out work if that contracting out results in layoffs or
reduction in regularly assigned hours and/or wages of those classifications. where
there were layoffs or reductions in assigned hours within eighteen (18) months
following the contracting out. The District reserves the right to contract out work in
compliance with applicable law as well as in emergency conditions, including the
extended absence of a worker for whom no qualified substitute is available.



‘3.8 Use: of Commumty Volunteers

3.8.1

3.8:2

3.84

proposed plan for the volunteer project must be submitted to the District a minimum

- volunteers - who' provide food for class' partles or school events- which oceurd
-the regular school day while students are in attendance, and 'which do not mvolv’ h
: _use of ovens or. stoves The followmg mformatlon must be mc]uded

3.8.‘—»1.1  Nameof volunteer group and affiliation
3.8.1.2° Name and telephone number of project leader
3.8.1.3 Proposed dates and times of proposed: prOJect

3, 814 Names of participants (if known):

.3.8.231’ . For prOJects that involve work deemed to be customarlly and routlne .

3822 - Workers will be offered these- assrgnments on‘a semonty rotation: basrs ‘

Volunteer groups will submit plans for the: proposed prOJect to the Drstrrct -

of 10 -work- days prior to. the project. This provision does not apply: to pars

3.8. 1.5' A description of the proposed project

Assrgmnent of Prolects

- performed by bargaining unit: workers, an appropriate: bargammv um
wor ker(s) wrll be as31gned to work w1th the volunteers. P

Such assrgnments shall be voluntary: if scheduled-on a day ‘when h
worker is not; scheduled to- work‘ o

3.823 Workers will be pald for: the assrgnments at the approprlate rate of pay‘
S for the greater of four (4) hours or the:actual hours' worked :

3.824 “In the gvent of cancellation. of the pro;ect workers must’ be given
‘twenty-four (24) hours notice. of-the worker will be: pald for four @
'hours.

The Union Business Agent and the: Chapter Presxdent will be notified by the Drstrrctﬁ

‘when a Voliinteer project’is approved if i ifVeIVes Work elistomaril;

shall be by certlﬁed marl ot hand dehvery

- concerns to discuss those concerns;. At the conclusion. of the meeting, ‘the District

. grrevable, however, alleged procedural violations of Artrcle 3.8 shall be. subject to e

performed: by bargaining unit workers. For projects. that do not involve work'
customarily and routinely performed by bargaining unit workers, the District'is not
required to provide notice to. the Union. The Union Business ‘Agent and: Chapter
President shall have five (5) working days from the receipt of notification to. notify-
the District of any concerns regarding projects ‘involving work customarily .and
routinely perfoimed by bargaining unit workers. Notification to the Union. Business-
Agent shall be by certified mail, fax, or e-mail: Notification to the Chapter Presrdent

At the end of the f' ve (5) day perrod if the Umon has:not raised any concems, the'
project may commence:. If the Union raises concerns within the five (5) day period
it must do so in writing and ‘provide the concerns to the Chief Operations Office;
Thé District agrees to meet with the Union within three (3) days of its receipt.of the

shall tender a final decision regarding whether to approve, rejéct or modify the: |
proposed project, If approved or modified the project may commence immediately.
The District’s decision to approve, reject or modify the proposed project shall not be

the grrevance pr ocedure
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3.9

4.1

Release Time For Union Sponsored Training

Union Stewards and Officers shall be allowed a reasonable amount of paid release time each
month to participate in Union sponsored training. At least 7 work days prior to the Union
sponsored training, the Union Stewards-and Officers must submit a writteri request to the District
requesting release time to attend the training. The request must include the agenda for the
training, the date, time, and length of the training. Within 3 work days of receipt of the request,
the District will notify the employees. whether their request has been granted. Unless otherwise
agreed to in writing by the District, no more than one Union Steward/Officer per classification in
each respective Department (i.e., Maintenance/Grounds, Food Services, and Transportation) may
be released to attend Union sponsored training under this Section.

ARTICLE 4 — HOURS AND OVERTIME

Workdays

The length of the workday shall be established by the District. Each worker shall be assigned a
fixed, regular, and definite minimum number of hours. Food Service workers shall be assigned a
minimum of two and one-quarter (2 1/4) hours a day.

The District will not implement any reduction in assigned work hours for sixty-eight (68) days
after notifying the Union. During this 68-day period, the parties agree to meet and negotiate over
negotiable matters. After sixty-eight (68) days, the District may implement the reduction but must
continue to negotiate until negotiations are complete.

4.1.1 Substitute Work

4.1.1.1 Regular workers at a job:site shall be offered the first opportunity to
substitute. for absent workers within the same family at that site
provided that the assumption of the added work does not interfere with
the performance of the regularly assigned duties of the worker, does not
require overtime, the worker is qualified to perform the work of the
absentee, and that the substitution is less than twenty (20) workdays.

4.1.12 ‘Night Custodians--Substituting on First Day of Unscheduled Absence
by Lead

4.1.1.2.1  Night custodians who do not wish to be called to
substitute for lead custodians at their job site with less
_than eight (8) hours notice shall fill out a form indicating
they should not be called. '

4.1.12.2 When the lead custodian calls in absent on the first day,
the regular night custodian at the site will be called to
substitute.

4.1.123 If the night custodian turns downs the opportunity to
substitute three (3) times in six (6) months, the District
will take the custodian off the list to substitute for the first
day of unscheduled absences. After six (6) months off the
list, the night custodian will return to the list,

4.1.1.24  1f the night custodian is out ill or on vacation, it shall not
count as a refusal.

4.1.12.5  The District shall make every -effort to call night
custodians to substitute for lead custodians on the first

8



4.1.1.3

4.1.14

day of unscheduled absence, but this Section (4.1.1.2)
shall not be subject to the grievance procedure:

If no regular worker wishes to substitute, on-call personnel will be used
except as provided in Section 4.13.2.3 Custodial Overtime.

Food Service Workers Substituting

4.1.1.4.1

4.1.14.2

Food Service Workers Substituting At Assigned Job Site

The District will fill Food Service Worker vacancies at.a
job site using the process set forth in Article 4.1.1.1.

Food Service Workers Substituting Not At Assigned Job

Site

4.1.14.2.1

411422

At: the beginning of each school year,
permanent Food Service. workers will be
provided the opportunity to sign up for
substitute work within their same job family
not: at their assigned: site. A worker can
request to be taken off the list by submitting
a written request to.the District.

If the District: decides to fill an absent
position of 3 1/2 hours or less, the District
may first attempt to utilize an outside
substitute worker to fill that position. If the
District decides not to fill the 3 1/2 hour or
less position using an outside substitute
worker, the position is' more than 3 1/2
hours, or the District is unable to fill the
position using an outside substitute and still
decides to fill the absent position, permanent
Food Service workers who are on the list in
Article 4.1.1.4.2.1 shall be offered in
rotating. seniority order the opportunity to
substitute for the absent workers within the
sameé family at another site, provided that:

4.1.14.2.2.1 the substitute assignment does
not interfere with  the
performance of the regulatly
assigned duties of the worker.

4.1.1.4.2.2.2 the acceptance of the substitute
assignment .does not result in
the worker working overtime.

4,1.14223 the worker is qualified to
perform the duties of the
position in  question (the
worker must meet the
minimum qualifications of the
position), including, if

W
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4.1.1423

4.1.14.24

411425

4.1.1.4.2.6

necessary, being qualified to
perform Point of Sale (POS)
duties.

4.1.1.4.2.2.4 the substitution is for less than

twenty (20) workdays.

If the District offers a substitute assignment
to a woiker who meets the eligibility
requirements set forth in Article 4.1.1.4.2.2
and the worker declines the substitute
assignment or the District is unable to reach

the worker, the District will offer the

assignment to the next qualified worker on
the rotating list. If the worker is not eligible
for an assignment, rejects an offer, or the
District cannot reach the worket, he/she
shall be deemeéd to have received his/her
turn on the rotating’ list and the District will
move to the next qualified worker on the
rotating list.

If the District fills an absent position using
the rotating list, it will not be required to use
that list to fill any other absent positions that

‘may result from filling the absent position

with a worker from the rotating list.

If the District decides to fill an absent
position and is not able to fill the absent
worker’s position using the above process,
the District, in its discretion, may utilize an
outside substitute. worker or ask for
volunteers to-act as a substitute worker from
other qualified District workers, including
first utilizing' those workers who ~have
submitted a request to work out of
classification under Article 4.16,

The District agrees to provide the AFSCME
designated representative with a copy of the
rotating list utilized under this Section on a
monthly basis. The list will be provided no
later than. the 20th day of the following
month. For example, the rotating seniority

- list for the month of December 2013 will be

provided to AFSCME no later than January
20,2014,

412 The District shall provide to all food service workers a meal-per-labor-hour
statement four (4) times during the school year on a form to be agreed upon by both
parties. The Union may request to meet and confer over any alleged inequities.

413 If additional custodial work is required over a weekend, the custodians at the site
shall be notified of any additional required work prior to the weekend assignment

10



4.2

4.3

4.4

being made, shall be offered the opportunity to work said time and shall be paid at
the applicable rate of pay. ‘

Lunch Periods

All workers who work six (6) hours or more per day shall be entitled to an unpaid uninterrupted,
duty-free lunch period except as provided in Section 4.2.3 below. Workers shall not be interrupted
for work purposes during such period except for emergencies. If a worker is interrupted for an
emergency, he/she will be entitled to take all unused lunch period time upon finishing the
emergency work. The length of time for such unpaid lunch period shall be for not longer than one
(1) hour (unless prior approval is granted by the immediate supervisor for special exception) nor
less than one-half (1/2) hour except as provided in Sections 4.2.1 and 4.2.2.

4.2.1 Food Service workers who work less than six (6) hours per day are not required to
take a lunch period.

422 Food Service workers who work less than six (6) hours per day and who want an
unpaid lunch period may be provided a lunch period which does not exceed thirty
(30) minutes in duration,

4.2.2.1 Food Service workers who wotk less than six (6) hours per day but
: who are entitled to a rest period may combine the paid rest period with
the unpaid lunch period. The total combined rest/lunch period shall not

exceed thirty (30) minutes.

4222 All' lunch periods shall normally be taken prior to serving student
lunches or at a time mutually agreed to by the Food Service
Coordinator and the worker.

423 Night Shift Custodians

All night custodians shall be entitled to a thirty (30) minute paid lunch break and

" shall remain at their site until the completion of their work shift. This break and
requirement to remain on site will not continue during winter and spring breaks nor
during the summer-months if the night custodian is working day shift. The worker
shall be entitled to an unpaid thirty (30) minute duty free lunch while working day-
shift.

Rest Periods

All workers shall be granted rest periods which, insofar as practicable, shall be in the middle of
each work petiod at the rate of fifteen (15) minutes for each three and one-half (3 1/2) hours
worked..

Adjustment of Hours

If a worker works an average of thirty (30) minutes or more per day in excess of a regular part-
time assignment for a period of twenty (20) consecutive working days or more by virtue of

assignment to so work by his or her supervisor the work assignment shall be adjusted upward to
reflect the longer hours in order to acquire fringe benefits on a pro-rata basis.

11
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4.5

4.6

4.7

4.8

4.9

4.10

Blood Bank and Tuberculosis Test Time Off

If a worker’s work schedule is such that it does not allow sufficient time to donate blood at the
local blood bank or blood mobile, or to take the required tuberculosis test, the District shall .
arrange to allow sufficient time for such donation by the worker without loss of pay.

Voting Time Off

If an employee does not have sufficient time outside of working hours to vote at a federal, state or
local election in which the employee is entitled to vote, the employee may, without loss of pay,
take off enough working time without loss of pay — but no more than two hours — that, when
added to the voting time available outside of working hours, will enable the employee to vote.
The time off for voting shall be only at the beginning or end of the regular working shift. Such
employees must notify their manager at least two work days before voting day of the request to
take time off to vote. The manager will provide a response to the request within one day of receipt
of the request.

Minimum Call-In Time

Except as otherwise provided in this Agreement, any worker called in to work on a day when the
worker is not scheduled to work shall be compensated for at least four (4) hours of work at the
appropriate rate of pay provided for in this Agreement for each time the worker is called to work.

4.7.1 The worker shalil be available during. the four (4) hours minimum call-in time to
perform emergency work which is within the duties of his/her job classification.

472 Definition - Not Scheduled to Work

If the District schedules a worker into a regular and recurring assighment outside the
normal work shift or on a weekend, the worker will be considered as regularly
scheduled to work and call in/call back time will not be applicable. All work in this
section shall be for a minimum of at least two (2) hours. Any worker working a split
shift shall be guaranteed three (3) hour call back or call in. Any worker has the right
to turn down work under this section.

Right of Refusal

Any worker shall have the right to rejeét any offer or request for overtime, call back, on-call or
call-in time. : ‘

Call-Back Time

Except as otherwise provided in this Agreement, any worker called to work after completing
his/her regular assignment shall be compensated for at least four (4) hours of work at the
appropriate rate of pay provided for in this Agreement for each time the worker is called to work.

The worker shall be available during the four (4) hours mininum call-back time to perform
emergency work which is within the duties of his/her job classification.

Standby Time

All permanent workers within positions designated by the District for standby status shall be
eligible to participate in standby assignments. The District retains the ability to designate such
positions as being eligible for purposes of participating in standby assignments by providing
notice to AFSCME of such designations. The District currently has designated the classifications

12



within the Maintenance Job Family and, on-as needed basis determined by the: District in §
discretion; the Master (Lead) Mechanic and Equipment Mechanic classifi catlons as being ehglbl S
to partlcrpate in standby assignments, v

4.10.1' - The District will assign at least one qualified worker wrthm the Mamtenance Job'
Famlly, to a standby -assignnent.on a voluntary basis. In addition, the District ma
assign. to: a standby assxgnment the Master (Lead) Mechanic and Eqmpment.

"“Mechanic classxf‘ ications, - . '

4.10.1.1 Standby assignments. will be offered: to elwtble workers withir
- - eligibleclassifications on a rotating seniofity basrs, i:e.; the most sen
worker who: accepts a position shall have his/her name’ placed on’'the:

* top of the list and upon. completmg the term of the standby: assrgnmen

: shall g0 to'the bottom of the list to be rotated upward.-

4.10.1.2. ‘At the “beginning; of each school year, permanent workers “will
provided: the -opportunity. to' sigh up for standby assignments for’ tha
school year: A worker can request to be taken off the list by submtttmg
a written request to the District; :

4.10:1.3 © Workers on standby must temain avallable during nonworking:hours
If more than one:(1) worker is.on standby status, they may.alternate

’ reSponsxblllty for standby duties on a given night by prov:dm except

in emergency situations; at least 24 hours advance notice to-the Chie

Operatlons Officer. . In emergency situafions; the employee must. glve.-

as much notice as:possible to the Chief Opera‘uons Officer, ~

4,10.1.3.1 Ifa worker alternates responsxblllty for being on call more’
*than three-times within a month-period, the amount of the
stipend  he/she shall be ehglble 10 receive shall~ be

o prorated , <

4,10.1,3.2  Workers: inthe Master (Lead) Mechamc and. Equlpment :
T Nedhanic. classifications who T are assigied 1o StaRdBY ™
~ duty shall not be eligible to altemate 1espons:bthty forl

standby duties:

4.10.1.4 . The only exception to Section 4.10.1.3 -shall be for- petsonal“ :
B emergencws Whenever this occurs, the worker must notify hls/her
supervisor so coverage will be avaxlable f

4.10.1:5 'Standby assignments wn]] be made.on a one month basis.

4,102 A District vehicle shall be provided to cach worker while the worker is assigned {0 - -
: © - standby duty. Said vehicle may be taken home by the worker while:on standby S
status and during the regular workweek. :

4.102.1 = District vehicles are:to be used for District business.. To ensure-a thirty
- (30) minute response time for employees on standby doty, they aré 1o,
maintain access to their District vehicle while on standby time:

- Employees shall be required to respond to a District. call to Jeport’

within thirty (30) minutes. .

4,10.2.2 If worker in the Master (Lead) Mechanic or Equipment Mechanic: SRRt
~ classifications is placed on:standby duty, he/she shall not be provided

13
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4.11

412

4.13

with a District vehicle. The worker shall be required to respond to a
District call to report within thirty (30) minutes.

4.10.3 Standby Time

Each worker assigned to standby duty will be paid a five hundred dollar ($500.00)
stipend over his/her regular monthly salary for each full month served on standby
duty. Each worker assigned to standby duty for less than a full month will be paid
on a monthly prorated basis.

4.10.4 Emergency Work While On Standby

A worker who is called back to do emergency work while on standby duty shall be
compensated for the greater of four (4) hours of work or the actual time worked until
the emergency is resolved, at the appropriate rate of pay as provided for in this
Agreement.

4.10.5 The District reserves the right to remove a worker from the standby assignment list
and agrees that such decisions will not be made for arbitrary or capricious reasons.
If the District makes such a determination, it will provide notice to the worker of that
determination and the worker shall no longer be -eligible for standby status
assignments. The District’s decision shall not be grievable.

Testing and Interviewing Time

When tests or interviews for a District position are scheduled during a worker’s normal assigned
duty hours, he/she shall be released for such purpose without loss of pay.

‘Examination Time

Any worker required by the District to take an examination shall be released for such purpose
without loss of pay.

Overtime
4.13.1 Overtime Defined

Overtime must have approval of the supervisor except in cases of emergency. In the case of an
emergency, the employee must attempt to obtain approval from his/her supervisor before
performing overtime work., Overtime is any time approved by the supervisor to be worked in
excess of eight (8) hours in any one (1) workday or any time in excess of forty (40) hours in any
week.

4.13.2 Assignment of Overtime

4.13.2.1 The District will attempt to equitably distribute overtime on a rotational
basis for those workers who are in the job classification for which the
overtime work is needed and who are qualified to perform the overtime
work.

4.13.2.2 The overtime will be offered to the most senior qualified worker first
and then rotated thereafter on a descending basis. If a worker does not
accept the overtime offer, this will count as a turn in the rotation and
the District will not offer overtime to that worker again until it has
completed the full rotation.

14



4.133

4.134

4.13.5

4.13.2:3

The last worker cannot refuse overtime, unless there are extenuating
circumstances. In that event, the District reserves the right to assign
overtime to' the next employee on the list in reverse order of the
overtime being offered. If the District is not able to fill the overtime in
such a situation, it reserves the right to assign overtime to a qualified
worker irrespective of whether the worker is in the job classification for
which the overtime work is needed. The provisions of Article 4.8 do
not apply to overtime under this Section. '

Compensation for Overtime

4.13.3.1

41332

41333

41334

Within two working days of performing -an. overtime assignment, an
employee shall notify the District, using a District provided form, of
whether he/she wishes to receive pay or receive compensatory time off
(“CTO”) at a rate of one and one-half hours: for each overtime hour
worked. The request to receive compensatory time off shall not result
in the employee exceeding the: applicable banks set forth in Article
4.13.5.1. Employees may not request to receive CTO in lieu of
overtime pay if the assignment involves the expenditure of restricted
funds ~ the District will notify the employee of this fact when offering
the overtime assignment. Within three working days of receipt of a
written request from AFSCME, the District shall provide the object
code to which the restrict overtime work is being charged/associated.

The District shall compensate all workers: for overtime work at the rate
of pay equal to one and one-half (1 1/2) times the regular rate of pay for
workers performing such overtime work.

The workweek of workers having an average workday of four (4) hours
or more during the workweek shall consist of no more than five (5)
consecutive days. Such worker required to work on the sixth (6th) and
seventh (7th) day following the commencement of the workweek, shall

-be compensated at a rate equal to one and one-half (1 1/2) times the

regular rate of pay of the worker designated to perform the work.

Any worker having an average workday of less than four (4) hours
during a. workweek, for any work required to be performed on the
seventh (7th) day following the commencement of his/her workweek,
shall be compensated at a rate equal to one and one-half (1 1/2) times
the regular rate of pay of the worker designated to perform the work.

Custodial Overtime

When a custodian is absent at a school site and a substitute is not assigned to fill the
vacancy, the custodian at that location who has a. less-than-eight (8) hour daily
assignment shall be offered additional work hours. If that worker declines the extra
hours, and the District determines that the work should be done, the District shall
offer the extra hours to other part-time custodians in the District, if no overtime
payment would result. If all other part-time custodians reject the extra hours offered
and/or the District determines that overtime work should be assigned, it shall offer
overtime to the remaining custodians at the work site on-a rotating daily basis.

Compensatory Time Off

15



4.14

4.15

4.13.5.1

4.13.5.2
4.13.5.3

4.13.5.4

4.13.5.5

4.13.5.6

An employee shall not accumulate more 240 hours of CTO during a
school year (measured from July Ist through June 30th). In addition,
the employee may not accumulate more than 240 hours of CTO at any
one time.

CTO shall be taken within twelve (12) ionths from the time in which
it is earned or it shall be paid off at the overtime rate at the end of the

_twelve-month period.

The District shall provide the worker with the worker’s compensatory
time off balance approximately forty-five workdays priot to paying off
the compensatory time,

CTO may be used in hourly increments. An employee may not request
fo use CTO beyond ninety (90) days from the date of the employee’s
request. A request for CTO must be submitted to the supervisor at least
two (2) days in advance of the absence and must specify the date(s)
being proposed for the use of the CTO. The District retains ultimate
discretion to approve or deny an employee’s request to use CTO on a
specific date and time, but agrees that decisions to deny CTO use will
not be done for arbitrary or capricious reasons.

The supervisor will notify the employee if the request is approved or
denied and if it is approved, the date the CTO use is approved for.

As an exception to the requirement to submit a request to use CTO at
least two days in advance as set forth in Article 4.13.5.4, a worker who
is called-back to work under Article 4.9 and who does not receive eight
hours of rest between when the call back work is concluded and his/her
regular shift is set to commence, the worker may request to use
compensatory time off on that day subject to the requirements of
Article 4.13.5.4.

4.13.6 Computation of Hours

For the purpose of computing the number of hours worked, time during which the
worker is excused from work because of holidays, sick leave, vacation, compensated
time off or other paid leaves of abserice shall be considered as time worked by the

worker.

Shift Differential

A shift differential of two and one-half percent (2 1/2%) for the night and midday shift shall be
paid to night and midday employees. This differential shall also continue to be paid during the
summer months and winter and spring breaks.

For purposes of this Section, a midday shift is defined as a shift that is from 10:00 a.m. to 6:00
p.m. and a night shift is defined as a shift that is from 2:00 p.m. to 10:00 p.m.

Training

Employees who are assigned by their Supervisor/Manager to train employees, shall be paid work
out-of-class pay for the approved time spent training. In assigning an employee to train another
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4.16

4.17

4.18

employee, the Supervisor/Manager will specify the amount of time that is approved for the
employee to utilize as training time.

Applying for Work Out of Class Consideration - Qutside Present Job Family

Workers will indicate their desire to be considered for substitute work outside of their present job
family by completing a “consideration for substitute work form.” To be eligible for consideration
to work outside of the employee’s current job family, the employee must: (1) meet the minimum
qualifications of the position; and (2) not currently be on a performance improvement plan. This
form will be submitted to the Human Resources Department on an annual basis and shall remain
in effect through the conclusion of that school year or until the worker has turned down three (3)
opportunities within the school year for work out of class in another job family.

Workers may obtain this form from Human Resources.

Food Service Workers ~ Department Meetings

4.17.1 A food service worker who agrees to return after his/her shift or remain at work after
his/her shift to attend a Department meeting shall be compensated for-at least two
hours of service.

4172 In the event that an employee has to travel from one District site to another to attend
the Department meeting, he/she shall be reimbursed for the miles driven on behalf of
the District at the same rate allowed by the Internal Revenue Service. This provision
does not apply to an employee: who travels from his/her home to the Department
meeting,

District Catering Events

4.18.1 "For purposes of this Section, a “catering event” is defined as an event at which the

food and/or beverages that are being provided by the Child Nutrition Services -

Department were ordered using the District’s Catering menu.
4182 Assignment to Work Catering Events

4.18.2.1 At the beginning of each school year, permanent qualified Food Service
workers will be offered the opportunity to work catering events. The
District agrees to post a list for 10 work days to allow such workers to
express interest in working catering events during that school year.

4,18.2.2 Food Service workers: who are on the list shall be offered in rotating
seniority order the opportunity to work a catering event.

4.182.3 If the District offers a catering assignment to a worker and the worker
declines the assignment or the District is unable to reach the worker,
the District will offer the assignment to the next qualified worker on the
rotating list. If the worker is not eligible for an assignment, rejects an
offer, or the District cannot reach the worker, he/she shall be deemed to
have received his/her turn on the rotating list and the District will move
to the next qualified worker on the rotating list.

41824 If a worker is being offered a catering assignment, the District agrees,

that except in emergency situations, to provide a minimum of 24-hours
advance notice.
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5.1

4183

4.18.4

Pay

5.1.2

313

4.18.2.5 If the District is unable to staff a catering event using the above
process, it reserves the right to staff the catering event in its discretion.

- Duties of Food Service Workers

4.183.1 - Except as set forth in this Section, the duties that the Food Service
worker shall perform at the catering event shall include the set up and
break down of the event,

4.183.2 The preparation of food and/or beverages that are going to be served at
a catering event is part of the Food Service workers normal duties
during their regular work day, except as set forth in Article 4.18.3.2.3,

4.18.3.2.1 The District will provide notice to. the Food Service
worker(s) of the food and/or beverages: that the workers
- are to prepare for the catering event during their regular

work day.

4.18.3.2.2 In the event that the Food Service worker(s) are not able

to complete the food and/or beverage preparation for the
catering event during their regular work day, the District
may provide time beyond the worker(s) regular work day
to complete the food and/or beverage preparation without
using. the rotating list process. The District must
preapprove- the worker working the time beyond his/her
regular work day.

4.18.3.2.3 The District may require a worker who accepts the
catering assignment using the rotating list process to
prepare food and/or beverages for a catering event outside
of his/her regular work day in which case the worker shall'
be compensated under Article 4.18 4.

Compensation For Working Catering Event

A Food Service worker who agrees to work a catering event outside of his/her
regular work day based on the use of the rotating list shall be compensated for at
least two hours of service at the employee’s regular rate of pay, unless the employee
actually works and such time qualifies as overtime under this Agreement.

ARTICLE 5-PAY AND ALLOWANCES

2016-17 School Year: The District agrees to provide a 3.5% increase to the salary
schedule, retroactive to November 1, 2016. The District shall provide notice. to
AFSCME of the date of the retroactive payment.

2017-18 School Year: The District agrees to provide a 2.36% increase to the salary
schedule, effective November 1, 2017.

Parity Clause

The District agrees to meet and negotiate with AFSCME Local 101, if any other
bargaining unit and the District agree to a total compensation increase of more than

18



52

- 53

5.4

" the total compensa‘uon mcrease agreed to with AFSCME Local 101, for an
specified fiscal year, ‘This parity claus¢ does not apply to any salary increase: glve
t0 another bargaining unit resultmg solely from: funds whose use is resmcted; R

5.14 »‘Food Service workers hired on. or after July 1 1995 shall havea work year w1t " t
(2) additional fewer days in paid status (202 days for mtermedrates or 202 5. dayv
‘ elementary)

515 v Bus Drivers: hired on’ or ‘after January 1, 1996 shall have a work year w1t' two

addmonal fewer days in pa1d status (205 days)

516 | 3 The salary’ schedule for each classification. in the bargammg umt is hstedi it
' AppendxxA H. -

Conslstent Hourly Rate

512.1, The District will use’consistent hourly rates for all workexs. The hourly rate:will be
‘ vcalculated by dividing the worker s regular monthly salary by 173 33

522 3Less than 12-month workers who have been paid 3 positive amount m exXCess. of 1
: “adjusted ‘hourly rate will.continue-to be paid-a schedule adjustment which shoul
the exact amount of the difference between the worker’s monthly salary before and.:
after:the elimination of Schedule 9. There will be no- mundmg of this' adjust
The adjustment will apply. as long as the worker remains in' the same classificatio
“with the District; however the adjustment w1ll not be: subject to future cost-of livin

increases. S

5.2.3: ‘When ‘a: worker: receiving a schedule adjustment is promoted into a hlghe
classrﬁcatlon, the parties agree to follow the contractual promotional language se
forth in Section 11.6.. - “The schedule adjustment may be: adjusted downwar
following the promotion.into the’ hlgher classification prov1ded thatno chang;
be.made which.will reduce the net increase in compensatron ‘below two and one-half
percent (2 1/2%) above the' worker s ‘compensation, including the schedu,

. Union and Hiiman Resources will st s

confer concemmg any exceptlons to ‘the exrstmg promotron language ona case-by

case basns. ;

Workers Workmg Less Than Full—Trme Shall Receive A Pro—Rata Monthly Salary

The District agrees. to pay regular workers who  substitute in the same classification durlng~
vacation and/or holiday periods their regular hourly rate of pay.. The District also-agrees to:pa:
1egular part—nme workers who work extra hours: m then own: clas51ﬁcat1on their regular rate f

Pa}’~' v
Workmg Out of Classification

54.1 . When a worker is directed to work outside his/her job classification for one (l)_ T
more days he/she shall have- his/her salary adjusted upwards to- the: range: where

The/she is temporarily working for the entire period he/she is requlred to work: in the

. higher classification., : -

542 The adjusted salary shall be 10 percent (10%) above the worker’s regular salary or.

an amount not less than Step I .of the temporary position, whichever is greaber, for allﬁ :
-days he/she is entitled to working-out-of-class pay.. ,
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5.5

5.6

5.7

Split Shift

Workers required to work a split shift will be paid a five percent (5%) shift differential. “Split
shift” shall be defined as any shift in the same position requiring a worker fo take more than a one
(1) hour break without pay. '

Summer Work

No worker whose work year is tied to the student calendar shall be required to work- during
sutnmer school. A worker whose regular assignment does not include the summer recess but who
chooses to work summer school shall be paid for services performed on a pro rata basis at the pay
rate which is applicable to the classification in which the worker is performing services during the
summer.

5.6.1 A worker who accepts a summer assignment in a higher class shall be paid, on a pro-
rata basis, the compensation for the higher classification on the step on which he/she
is-assigned in histher regular classification.

5.6.2 A worker who accepts an assignment in his or her regular class shall be paid, on a
pro-rata basis, at the rate applicable to the step on which he/she is assigned in the
regular classification during the regular work year.

5.6.3 A worker who accepts an assignment to perform duties in a lower classification shall
be paid, on a pro-rata basis, the compensation for the lower classification at the step
on which he/she is assigned in his/her regular classification.

5.6.4 A worker who.accepts a summer assignment shall earn one (1) day of vacation on a
pro ‘rata basis (average of daily hours worked on days present during summer
assignment) after twenty (20) days of service. The earned day will be added to the
employee’s regular work year vacation balance and can be used in accordance with
contractual use of vacation days during the regular school year. The earned day
cannot be taken during the summer assignment nor can any accrued days from the
employee’s regular assignment be taken during the summer assignment.

56.5 An employee who accepts a suminer assignment shall earn one (1) day of sick leave
on a pro rata basis (average of daily hours worked on days present during suminer
assignment) for working twenty (20) days. If this day is not used during the summer
program for which it is earned, it will be added to the employee’s regular work year
sick leave balance and can be used in accordance with contractual use of sick leave
during the regular work year. The employee may use up to a total of three days of
sick leave during his/her summer assignment; however, if the employee is absent two
consecutive days, the employee will be required to submit a doctor’s note verifying
the need for leave. Without a doctor’s note, any such days will not be in paid status
for the sumumer assignment and the employee’s summer pay will reflect no pay for
the days not worked. If an employee is absent during: summer assignment for more
than three days due to illness, the employee will not be in paid status for the days
absent over three.

5.6.6 . A worker who accepts a summer assignment shall be entitled to use bereavement
leave in with Section 10.12 if necessary.

Anniversary Date

Workers hired prior to July 1, 1978, will have a salary anniversary date of July 1. Workers hired
on or after July 1, 1978, will have a salary anniversary date based on his/her date of hire. Workers
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5.8

5.9

510

511

512

shall advance on the salary schedule on their anniveisary date until reaching their respective
maximuin salary placements,

571 If such a worker is hired/promoted on or before the fifteenth (15th) day in the month
in which the anniversary date falls, histher salary shall be increased on the first day
of the anniversary month,

572 . If such a worker is hired/promoted afier the fifteenth (15th) day: of the month in
which the anniversary date falls, his/her-salary shall be increased on the first day of
the following month.

Longevity Salary Advance

Longevity salary advances shall be granted beginning the ninth (9th) year of employment
(anniversary date) with a five percent (5%) salary increase, the fourteenth (14th) yeai an additional
five percent (5%), and the nineteenth (19th) year an additional five percent (5%), the twenty-
fourth (24th) year an additional five percent (5%) and the twenty-ninth (29th) year an additional
five percent (5%). These increments shall be compounded. For purposes of longevity salary
determination only, each worker’s longevity date shall be July 1 of the school year in which the
worker was hired.

Payroll Errors

Whenever it is determined that an error has been made in the calculation for reporting in any
classified worker’s payroll, or in the payment of any classified worker’s salary, the District shall,
within five (5) working days following such determination, provide the worker with a statement of
the correction and either a supplemental payment drawn against any available funds, or a notice of
overpayment and request to contact. the Payroll Department to establish an agreeable manner in

* which the overpayment will be reimbursed to the District.

Mileage
5.10.1 Any worker in the bargaining unit who, with approval, uses his/her vehicle on
District business shall be reimbursed for all miles driven on behalf of the District at
the same amount allowed by the Internal Revenue Service.
5.10.2 No worker shall be required to use his/her personal vehicle in connection with their
. employment. :
Meals and Lodging

Any worker, who as a result of a work assignment, must have meals and lodging away from the
District shall be reimbursed to the extent dictated under District policy. Where possible, the
District shall provide advanced funds to the worker for meals and lodging.

Professional Growth Increments
5.12.1 Professional Growth. Increments will be awarded after the worker has completed nine

(9) units of approved study. One (1) year must elapse ﬁom that date befoxe the
. worker is eligible for the next increment.

5.12.1.1 The nine (9) units required for a professional growth increment should -

relate to the worker’s classification or area of employment in the
District.
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5.12.2

5.12.3

—

5.124

5.12.5

5.12.6

P
\
N

5.12.1.2 All courses must first be submitied to, and approved by, the Director of
Human Resources.

5.12.13 A worker may carry over units of approved credit from the previous
increment period.

5.12.1.4 Units of credit will be approved monthly and paid in accordance with
' Section 5.12.7.1. '

A maximum total of five (5) Professional Growth Increments can be earned by any
worker.

Professional Growth Increments may be earned by completing the following or a
combination of the following;

5.12.3.1 Nine (9) units of work in Junior College, University or State College.

5.12.3.2 Nine (9) units of work in adult education or Central County Regional
Occupational Center. (One [1] unit for each fifteen [15] hours of class
time.)

5.12.33 Nine (9) units of work in in-service training programs approved by the
Director of Human Resources. (One [1] unit for each fifteen [15] hours
of class time.) :

51234 Nine (9) units of work in approved work study programs. (One [1] unit-
for each fifteen [15] hours of actual class time or time spent in
consultation with the instructor. Time spent on the job or on
“homework” will not qualify for unit credit.)

Any disagreement about course approval will be handled by a corrective conference
and, if necessary, by the grievance procedure.

Workers who have an A.A. or higher degree shall be entitled to receive a maximum
of one (1) Professional Growth Increment regardless. of when the certificate or
degree was earned.

The above Professional Growth Increment will be one (1) of the five (5) increments
granted under Section 5.12.2.

Professional Growth Increments based on completion and approval of the above
requirements will be $225.00. This amount will be prorated by the same ratio that
the worker’s weekly work hours bear to a 40-hour week. This amount will be in
addition to the worker’s annual salary for each subsequent year of employment.

5.12.6.1 The Professional Growth Increment(s) will be paid to the worker with
the October pay warrant which follows approval of the increment.

5.12.6.1.1 The initial amount paid to the worker shall be the
approved increment amount prorated by the number of
full months from the increment anniversary date to
December 1. Thereafter, the total amount for each
increment shall be paid to the worker with his/her
November 10 warrant.
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5.13

5.14

5.12.6.1.2  Professional Growth Increments. ¢arned by workers hued
on or before February 8, 1979, shall not bé prorated.

Information Contained on Check

Each paycheck issued to a worker sﬁal] includc itemized information.
Reclassification

When a cla351fied worker’s job duties or areas of responsibility change; it may be appropriats “to

reevaluate the position and pay range to determine whether a reclassification is warranted: Thls-_
reevaluation can be initiated by either the worker or the immediate Supetvisor: S

5.14.1 Workers seeking reclassification of their positions will submit to their 1mmed te
supervisor the data as outlined in the forms listed below. ‘

5.14.1.1 Employee Request for Position Reclassification:
5.14.1.2 Completed Job Analysis Questlonnalre

5.14.1.3 Existing job description highlighting typxcal duties: whlch " hay
significantly changed.

5.142 The Dlstrlct will notify the: Union within ten (10) working days of’ the worker
' request: If the immediate' supervisor is initiating the reclassification proces:

District will p10v1de notice to the Union, For purposes of this Sectxon, “wor]

day” is defined as any day in which the worker is required to report for duty. '

5.14:3 Within thirty (30) working days of  the District gvmg notice to the Union of the :
initiation of the reclassification process set forth in Section: 5.14.12 the 1mmed1ate :
supervisor wﬂl :

5.143.1 Evaluate the worker’s request and make a recommendation: for’

disposition of the reclassification request. Meet with™ the™ Worker to™
discuss recommendation. The worker may have a Union representatwe .
present at the meeting. ‘

5.143.2 If the immediate SupeerSOX’ initiates the reclassification process then :
the -immediate superv1sor will meet with the ‘worker to discuss the
immediate: supervisor’s recommendations. - The ‘worker may have a.
Union representative present at the meeting. After holding that.
meeting, the immediate supervisor will make a final recommendatlon-
regarding the reclas&ﬁcatxon

5.14.33 Submit all documents to Assistant Superintendent, Human Resources
or designee for evaluation. L

S5.14.4 Within. 31xty (60) working days of the District gwmg, notice to the Urniion of the
initiation of the reclassification process set forth in Section 5.14.2 the Assistant
Superintendent, Human Resources or designee will:

5.144.1 Review the recommendation and attendant documentation.

5.144.2 Make a decision regarding the request.

23



5.14.5

5.14.6

5.147

5.144.3 Notify the immediate supervisor and the Union of his/her decision.

Workers may appeal a reclassification decision to the Assistant Superintendent,
Human Resources.

The Union may address the Board about any concerns about the decision.
The District and Union may agree in writing to extend any of the above timelines.

ARTICLE 6 —HEALTH AND WELFARE BENEFITS

6.1 Description of Benefits

Full-time employees shall be entitled to the following health and welfare coverage:

6.1.1

District Contributions Towards Health Benefits

6.1.1.1 Kaiser A, B, and D Plans/Blue Cross ~ HMO/PPO - Effective the first
full month following the complete ratification of the 2016-19

Agreement:

6.1.1.1.1  Worker Only Coverage — $466.29/month
6.1.1.1.2 Worker Plus One Coverage — $468.44/month
6.1.1.1.3 Family Coverage — $603.72/month

6.1.1.2 Kaiser A, B, and D Plans/Blue Cross — .HMO/.PPO — Effective January
1,2018:

6.1.1.2.1 Worker Only Coverage — $480.28/month
6.1.12.2 Worker Plus One Coverage — $482.49/month
6.1.123 Family Coverage — $621.83/month

6.1.13 Kaiser A, B, and D Plans/Blue Cross — HMO/PPQ — Effective January

1,2019:

6.1.1.3.1  Worker Only Coverage — $494.69/month
6.1.1.3.2  Worker Plus One Coverage — $496.96/month
6.1.133 Family Coverage - $640.48/month

6.1.14 The District shall continue to absorb increases in the premium rates for

the benefits listed below for the duration of this Agreement for full-
time employees.

6.1.1.4.1 Worker life insurance in the amount of $50,000 (double
indemnity)

6.1.1.4.2  Worker and dependent dental care _

6.1.14.3  Vision care for worker only ($5.00 deductible)

6.1.144  Long-Term Disability Insurance for workers who are
employed for four (4) or more hours per day ‘

6.1.1.5 If an employee selects a plan where the monthly premium for coverage
is less than the maximum contribution required to be paid by the
District, the District shall not be responsible for paying to the
applicable carrier or the employee the difference between the monthly
premium of the plan selected and the District’s maximum monthly
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6.3

612

6116

»Domesttc Partnels Health Beneﬁts

_The D1st1 1ct w111 ptowde medical, dental .and v1smn beneﬁts for regtstered dom

contribution: Contrrbutlons for: ehgrble part-time’ employees will e
made ‘on 4 pro-rata basis as set forth in Article 6.3, Bargammg'umt‘f
: employees electmg coverage ‘with a'cost: greater than the amount paid
by the District in’ this: Section -shall-have the difference deducted
:automattcally from the bargatmng unit; employee s, paycheck unless:
- paycheck is not sufficient to- cover the: amount. of the differe
such'- coverage in whtch case the employee w1ll be responsxb

limited to federal poverty lme or rate of pay, selected by the Dlstrl
its’ sole dtscretlon, then the Dlstuct may, m y sole dlscretlon

the change at least 10. calendar days pnm 10 mvokmg the: chant7
worker-only monthly premlum ’

partners. of” bargaining: unit members to-the same extent and sub_;ect to th_e' sarme.
terms and conditions; as medical, dental, and vision beneﬁts are available to sp
of unit:. members under thlS Agreement Thts coverage s cond oned upon i

Selectlon of ]nsurance Carrlers

* Selection of insurance carriers wxll be determmed by the District: after consultatxon w1th tlle”"'
AFSCME, Local 101. : : , v

Participation in Hea‘lth and Welfare 'Pro'gram

 pursuant to Family Code Section 297, et seq., registering the domestic partnershtp

‘pursuant to this section only to the extent that the Districts carriers provide such

et scq .- and upon: the ‘unit member presentmg the DlStl‘lCt ‘with proof that o val :
declaration: .of domestic " partnersmp has been fi led ‘with the Secretary of Statev

Domestic partners may. enroll in the Drstrrct’s medical, dental, ‘and vision plans

coverage. UnderIRS regulatlons “health benefits provnded to a. domestic: partner are;;’
taxable to the employee: .y :

With the - exception of Jess than four-hour Food Service' Workers hired after. January 1, 1991, all . -

regular workers in the bargaining unit shall be entitled to participate in the health and welfare;
benefits. The workers shall be.enrolled in eligible insurance programs on the-first of the month'.
followmg fulfillment of the eligibility requrrements :
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6.4

6.5

6.3.1 Part-time single workers hired on or after January 1,-1996, shall have health benefit
premiums prorated against single coverage,

632 Part-time single workers employed prior to January 1, 1996, shall continue to have
‘health benefit premiums prorated against full family coverage.

6.3.3 The amount of District contribution to health benefits coverage to which the
employee is entitled shall be based upon the same ratio as the part-time employee's
weekly assigned work hours bear to a forty (40) hour week.

6.3.4 Differential Leave

Workers who are on extended sick leave (differential leave) in accordance with
Section 10.1.2 shall continue to receive the District contribution toward insurance
coverage for the duration of the leave.

6.3.5 In the event a worker goes out on a leave of absence that does not require the worker
to elect COBRA based on applicable law or the terms of the applicable plan, the
worker shall, in order to continue receiving health benefits, timely make payments
for his/her portion of the health benefits premiums. If the worker does not qualify
for continuing health benefits without electing COBRA, the worker shall be
responsible. for making the full payment, including any administrative fee, in a
timely manner to continue receiving health benefits.

Benefits for Employees Who Retire Before Age Sixty-five (65)

The District pays one-half (1/2) of the subscriber only premium of one (1) of the health plans
available to District workers to any eligible worker who retires prior to reaching the age of sixty-
five (65). Said payment shall cease when the retiree reaches the age of sixty-five (65).

6.4.1 Eligible workers must meet one (1) of the following requirements:

6.4.1.1 If the worker retires on or after the worker’s sixtieth (60th) birthday,
the worker must have been a worker of the District for at least ten (10)
years to be eligible for the aforementioned benefit.

6.4.1.2 1f the worker retires on or after the worker’s fifty-fifth (55th) birthday,
and before reaching the age-of sixty (60), the worker must have been a
worker of the District for at least twenty (20) years to be eligible for the
aforementioned benefit.

6.4.1.3 If the worker takes a PERS disability retitement before the worker’s
fifty-fifth (55th) birthday, the worker must have been a worker of the
District for at least twenty (20) years to be eligible for.the
aforementioned benefit.

642 The retired worker shall pay to the District in advance and quarterly all additional
premiums for health and welfare insurance benefits, -

Retired Right to Buy into Health/Welfare Benefits

The District shall continue to provide retired workers with the opportunity to purchase
health/welfare insurance plans for themselves and their eligible dependents at the current group
rates, If'a plan is discontinued by the carrier, the District and Union agree to meet and negotiate
alternatives.
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6.6

6.7

6.8

6.9

6.10

6.5.1 COBRA Regulations Described

Upon death of a retired worker or dissolution of marriage, that worker’s spouse may
purchase health/welfare insurance plans for self and eligible dependents at the
current group rates for a period of eighteen (18) or thirty-six (36) months depending
.upon the qualifying event (COBRA). When a dependent child of a worker or retired
worker reaches the age he or she is-no longer covered by group insurance plan,
he/she may elect to purchase health/welfare insurance at the current group rate for a
period of thirty-six (36) months: ’

6.5.2 The retired worker shall pay to the District all premiums for health and welfare plans
in advance, quarterly. :

Tax-Sheltered Annuity Reduction

Workers may participate in any Tax-Sheltered Annuity on the approved list of the County Office
of Education or any other worker deducted plan provided by the County Office of Education and
the District shall provide payroll deduction for this purpose upon direction of the worker.

State Disability Insurance (SDI)

The District shall continue to deduct Staté Disability Insurance (SDI) from each worker’s
paycheck. The District will coordinate SDI benefits with the worker’s sick leave and, at the
worker’s option, with his or her vacation,

Annual Listing of Health/Welfare Benefits |

The District agrees to provide all workers in the bargaining unit with an annual listing of all health
and welfare benefits and voluntary deductions available to workers together with a schedule of
District contribution levels for full-time and part-time workers. ‘

Part-Time Worker Health Benefit Deductions

Voluntary health benefit deductions for part-time workers who work less than twelve (12) months
shall be deducted over the 10-month period which aligns with the school calendar.

Part-time workers will have their benefit premiums deducted over a 10-month period which aligns
with the school calendar instead of double deductions in May and June.

LR.S. Section 125 Cafeteria Plan.

Any worker who must pay a portion of the premium cost or all of the premium cost for dependent
coverage may use pretax dollars through implementation of an LR.S. Section 125 cafeteria plan to
pay for the workers contribution to health and welfare benefit premiums or other approved
expenditures (e.g., child care, elder care, chiropractic care, orthodontia). Any administrative
charges for implementation of the LR.S. Section 125 plan will be paid by the worker.
Participation in the LR.S. Section 125 plan is strictly voluntary, and the worker may elect to
participate or not to participate on an annual basis. The District agrees to provide informational
sessions for workers eligible to participate in LR.C. Section 125 Plan.

Effective February 13, 2015, any worker who must pay a portion of the premium cost or all of the
premium cost for health and welfare benefits coverage may, as allowed by applicable law, use
pretax dollars through implementation of an LR.S. Section 125 cafeteria plan to pay for such
contributions or other approved expenditures (e.g., child care, elder cate, chiropractic care,
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orthodontia). Any administrative charges for implementation of the LR.S. Section 125 plan will
be paid by the worker. Participation in-the LR.S. Section 125 plan is strictly voluntary, and the
worker may elect to participate or not to participate on an annual basis. The District agrees to
provide informational sessions for workers eligible to participate in LR.C. Section 125 Plan,

6.11 Waiver of Coverage

6.11.1

6.11.2

6.11.3

6.11.4

6.11.5

Any eligible worker who certifies that: (i) the worker is-enrolled in other employer-
provided medical coverage through the worker's own employer or through a parent,
spouse or domestic partner; or (ii) that the worker is enrolled in government- .
provided medical coverage (such as MediCal, MediCare, CHAMPUS or Tricare)
may elect to waive the worker's right to medical coverage paid by the District.

Any eligible worker who certifies that: (i) the worker's spouse/registered domestic
partner is enrolled in employer-provided medical coverage through his or her
employment; or (ii) that the spouse or registered domestic partner is enrolled in
government-provided medical coverage may elect to waive the spouse or registered
domestic partner's right to medical coverage paid by the District. Government-
provided coverage does not include health insurance purchased on the health
insurance marketplace pursuant to the Affordable Care Act,

The election to waive medical coverage for the worker, spouse or registered
domestic partner shall be made once a year during the open enrollment period, and -
cannot be changed until the next open enrollment period unless otherwise permitted
as' a life event or special enrollment under the Plan and applicable law and
regulations.

A worker who elects to waive his/her own medical coverage and/or his/her spouse or
registered domestic partner's medical coverage shall be paid 80% of the 2004-2005
District contribution to medical benefits for the coverage tier that is being waived of
either worker or worker plus spouse/registered domestic partner, This payment is
taxable. Workers may not add spousal/registered domestic partner coverage in one
year in order to increase the cash option by electing a waiver in the following year.

To waive coverage, the worker must complete and sign under penalty of perjury a
voluntary waiver form identifying the other employer or government-provided
coverage, the employer or government entity providing the coverage, and the name,
address and telephone number of a contact person for such employer or government
entity for purposes of verifying such coverage.

6.12 Government Health Plan Requirements

6.12.1

6.12.2

6.12.3

In the event health plan requirements (Government Health Plan Requirements) are
adopted by the federal or state government(s), which impact the parties’ bargained
agreement on health care coverage, the parties agree that the collective bargaining
agreement shall, upon request of either party, be re-opened for negotiations to
address health care coverage.

Article 6 of this Agreement may be reopened at the request of either party if there are
changes made to or implemented as a result of changes in the law or regulations
governing the Affordable Care Act, including, but not limited to, changes to the
subsidy requirements and if the affordability requirement no longer applies to the
District.

The parties also agree to reopen the Agreement to bargain any change required by
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7.1

7.2

7.3

the Affordable Care Act (“ACA”) regarding the imposition or pending imposition of
an excise tax during the term of the Agreement due to coverage which violates the
maximum value coverage under the ACA- (the “Cadillac Tax™), and to-negotiate
regarding the Cadillac Tax, including but not limited to, how the Cadillac Tax will
be apportioned between the parties.

ARTICLE 7 - WORKER EXPENSES AND MATERIALS
Required Uvnifornis and Equipment

Whenever Federal, State, County or City Governinent regulations or laws require the District to

_ provide uniforms, special clothing, safety equipment, identification badges, emblems or cards or

the District requires such items, they shall be provided at no cost to the worker.
7.1.1 District Provided Uniforms and Equipment

7.1.1.1 Safety Shoes

With the prior approval of the supervisor, the District shall contribute a
maximum of Two Hundred Dollars ($200.00) for the purchase of safety
shoes in the classifications of Maintenance Mechanics, Mechanics,
Custodial, Storekeepers and Groundskeepers. Workers in these classes
shall be required to wear these District purchased safety shoes unless
the worker submits a physician’s statement that there is: a medical
reason not to wear such shoes.

7.1.1.2 The District shall continue to provide respirators, rain gear and other
protective’ -coverings to Maintenance workers, -Groundskeepers,
Mechanics and Bus Drivers upon request. A rain coat and hat shall be
available at each work site for use by Custodians at that site.

7.1,13 Effective February 13, 2015, the District. shall continue. to provide

respirators, rain gear and other protective coverings to Maintenance
workers, Groundskeepers, Mechanics and Bus Drivers upon request.
Rain Gear shall be available at each work site for use by Custodians at.
that site. In addition, the District shall, upon request; make available
rain gear to Delivery Specialists I and Lead Delivery Specialists.

7.1.14 Food Service Aprons
The District will provide aprons to Food Service Workers.
Work Related Schooling
The District shall pay for any work-related schooling required by the District, City, County, State
and Federal Government regulations or laws. The District agrees to pay the difference in the fee
between a regular driver’s license and a higher class commercial license which is required by the
District (e.g., school bus driver’s license, etc.). '

District Required Medical Exam Compensation

The District agrees to provide the cost of any medical examination required as a condition of
employment or continued employment as outlined in Education Code section 45122.
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7.4 District Toois/Hardware for Custodians

When tools originally purchased by the District become lost or damaged, the District will provide
replacement reimbursement for up to ninety dollars ($90.00).

ARTICLE 8 - HOLIDAYS
8.1 Holiday Calendar

The District agrees to provide all workers in the bargaining unit with the following paid holidays.
The District agrees to meet and confer with the Union in June to come to agreement on the
specific dates for the holiday calendar,

New Year’s Day

Martin Luther King, Jr. Day
Lincoln’s Day
Washington’s Day

Spring Vacation Day
Memorial Day
Independence Day

Labor Day

Veteran’s Day
Thanksgiving Day

The day after Thanksgiving
Winter Holidays (two [2] days, of which one [1] day is in lieu of Admission Day)
Day before New Years

8.1.1 All Bus Drivers (except those transporting County Office of Education [COE]
: special education students out of District) shall observe the holidays listed-above for
the District as per the District calendar.

8.12 If a conflict arises between the holiday observed by the District and the date
' observed by the out-of-disirict. school or agency, the worker shall choose a holiday
during that same week or the week before or after. If the holiday allows for a three-
day weekend, the worker shall have a three-day weekend.
8.1.3 . Holiday Pay for Workers Who Work Different Number of Hours Per Day

Workers affected by this Section shall have their hours averaged for the week.

8.13.1 Each holiday shall be worth the averaged hours for the week.

8.1.32 The worker shall accrue compensatory time for the difference between
their scheduled hours for the holiday and the average number of hours
per day.

8.133 The worker may take this compensatory time off or be compensated for

this time at the end of the school year, as provided for in the contract.
8.2 Additional Holidays

Every day declared by the President or Governor of this State as a public fast, Thanksgiving, or
holiday, or any day declared a holiday by the Governing Board under the provisions of the
Education Code shall be a paid holiday for all workers in the bargaining unit:
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8.3

8.4

8.5

9.1

9.2

9.3

Eligibility for Holiday Pay

Any day-declared a holiday by the Governing Board under the provisions of the Education Code
shall be a paid holiday for all workers in the bargaining unit.

Eligibility for Holiday Pay for Those Not Assigned to. Duty During Winter Holidays

Workers in the bargaining unit who are not normally assigned to duty during the winter holidays
shall be paid. for those holidays provided that they were in paid status during any portion of the
working day of their normal asmgmnent immediately preceding or succeeding the winter holiday:.

Desngnation of Holiday When Hohday Falls on a Weekend

When a holiday herein listed falls on a Sunday, the following Monday shall be deemed to be the
holiday. When a holiday herein listed falls on a Saturday, the preceding Friday shall be deemed to
be the holiday. Pay for a holiday not worked shall be the same as the worker would have received
had the day not been a holiday. When a worker is required to work on any holiday, he/she shall be
paid compensation’ or giveri compensatory time off for such work in addition to the regular pay
received for the holiday at the rate of time and one-half (1/2) of his/her regular rate of pay,
including premium pay for shift differentials.

ARTICLE 9 -- VACATIONS
Entitlement

Every regular classiﬁed“worker, permanent, part-time, and probationary, shall earn vacation at the
prescribed rate as part of his/her compensation.

Vacation Time

9.2.1 All workers in the bargaining unit shall earn paid vacation in accordance with this
article, Vacation benefits aré earned on a fiscal year basis, July I-June 30. Any
vacation must be completed during the year following the one in which it is earned,
except as provided in Sections 9.4.1 and 9.4.2.

922 All workers, regardless of the hours worked, shall be granted vacation on the basis of
one (1) workday per month worked, The regular worker employed less than full
time will be granted the same proportion as the worker’s regular assignment bears to
full-time employment. Such earned vacation shall not become a vested right until
-the completion of the initial six (6) months of service in the District.

Longevity Vacations

9.3.1 All twelve (12) month.'workers shall be entitled to fifteen (15) days vacation after
five (5) years of employment, seventeen (17) days after nine (9) years of
employment, and twenty (20) days vacation after fourteen (14) years of employment.

932 All eleven (11) month workers shall be entitled to fourteen (14) days vacation after
five (5) years of employment, sixteen (16) days after nine (9) years of employment
and eighteen (18) days vacation after fourteen (14) years of employment.

9.3.3 All ten (10) month workers shall be entitled to thirteen (13) days vacation after five

(5) years of employment, fifteen (15) days after nine (9) years of employment, and
seventeen (17) days vacation after foutteen (14) years of employment,

31



—

9.4

Vacation Scheduling

9.4.1

94.2

943

A 12-month worker who has been employed for more than one (1) year may carry
over ten (10) days of vacation time with the prior approval of the immediate
supervisor. Any worker in the unit on a work calendar of less than twelve (12)
months who has been employed for more than one (1) year may carry over five (5)
days of vacation time with the prior approval of the immediate supervisor.

If a worker is denied the opportunity to take his/her accrued vacation in the year
following the year in which it was earned by the District by reason of emergencies or
work conditions which do not permit the worker to take his/her vacation, the worker
shall be paid for all vacation days or at the worker’s election to carry over a total of
ten (10) days vacation except that a 12-month worker may carry over fifteen (15)
days vacation into the next fiscal year (second year past the year earned) and receive
compensation at the appropriate rate for any unused vacation days.

Vacation Calendars ’

9.4.3.1 Vacation calendars indicating the numbers and classification of

workers to be off at any one time shall be prepared by the District and
posted in the appropriate departmental office and given to each worker
no later than May 1 for the following school year, All workers should
submit vacation requests no later than June 1 for the following vear,
Each worker should indicate on his/her vacation request his/her first,
second, and third choices. The appropriate manager or supervisor shall
post the final vacation schedule no later than June 15.

9432 Vacation requests for 12-month workers filed after June 15 and for all
ten (10) and 11-month workers for a period of five (5) days or more
require two (2) weeks notice except in extenuating circumstances and
will be scheduled as availability permits. The supervisor must respond
within nine (9) working days of receipt of request.

9433 Any worker making the request after June 15 shall not be entitled to
: bump a less senior worker from a vacation requested and approved
prior to the date on which the more senior worker filed his/her request.

9434 Unscheduled Vacation Requests

94.34.1 Unscheduled vacation requests of more than one (1) day
and less than five (5) days require three (3) work days
advance written notice using the District vacation request
form. The supervisor will respond within one (1) work
day of receipt of the worker’s written request.

94342 In extenuating circumstances a worker may provide
verbal notice of his/her request to take unscheduled
vacation time to his/her supervisor. The supervisor will
respond to the worker’s request. If approved, the worker
must complete the vacation request form on his/her first
day back at work after the vacation.

94.3.5 A worker absent due to iliness may use vacation without prior notice if
the worker is out of sick leave.
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94.4

9.4.5

9.4.6

9.4.3.6 Vacations shall be scheduled at the times requested by the worker when

possible. Vdcations may not be taken during the first week of school or
the last week of summer break, unless there are extenuating
circumstances and the vacation was approved by the District. No more
than 10 percent (10%) of the custodial staff shall be scheduled for
vacation at any one time during the winter and spring recesses.
Conflicts in vacation requests shall be resolved by date of hire in the
District, : ‘

94.3.7 ' Vacations scheduled in compliance with the above shall not be:

canceled by the District with less than two (2) weeks notice of
cancellation given. In the event that the worker’s vacation is canceled
by the District; he/she shall be reimbursed by the District for any
financial loss sustained provided the worker notifies the District of such
potential financial loss at the time the worker is directed to cancel
vacation plans. The worker will make reasonable effort to obtain a
reservation refund that will minimize financial loss. Requests from
workers. to' change scheduled vacation time shall be submitted in
writing at least two (2) weeks prior to the requested change and are
subject to approval of the appropriate supervisor.

Vacation Pay Upon Separation from Service

If a permanent worker’s employment is terminated for any reason, the permanent
worker shall be paid for histher accumulated vacation credit at the rate of pay
applicable to his/her last regular assignment. If a worker is terminated and had been
granted -vacation which was not earned at the time of the termination of his/her
services, the District shall deduct from the worker’s final check the full amount of
salary which was paid for such unearned days of vacation taken.

Interruption of Vacation

Any worker, who after commencing, his/her prescribed vacation period and before
the vacation period ends, and who would normally be required to return to duty
following the vacation period, shall be permitted to interrupt or terminate vacation
leave and be placed on sick leave, provided the worker furnishes to the District
notice and supporting information regarding the basis for such interruption or
termination of vacation only under the following conditions: ’

9.4.5.1 Is hospitalized because of accident or illness; ot
9452 Is confined at home for three (3) or more consecutive days..

The unused. portion of the vacation leave shall be rescheduled.
Assignment of Duties During Vacation

No duties, including training duties, shall be involuntarily assigned to a worker
during his/her vacation period.

9.5 ‘Vacation Cash-Out

9.5.1

Twelve Month Worker Cash Out

All twelve month workers who have completed between five (5) and fourteen (14)
years of service with the District, may, with District approval, cash out up to five (5)
vacation days once per fiscal year. Twelve month workers who have completed
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10.1

9.5.2

9.5.3

Sick Leave

10.1.1

10.1.2

fificen (15) ‘or more years of service with the District, may, with District approval,
cash out ten (10) vacation days once per fiscal year.

Ten And Eleven Month Worker Cash Qut

All ten and eleven month workers who have completed fifteen (15) or more: years of
service with the District, may, with District approval, cash out five (5) vacation days
once per fiscal year. '

Eligibility
In order to be eligible for vacation cash out, fhe worker must have earned, at the time

of the vacation cash out request, the number of vacation days the worker is
requesting to cash out.

ARTICLE 10 — LEAVES

Full-time workers who work twelve (12) months per year shall be entitled to twelve
(12) days leave (one [1] workday per month) with full pay for each school year for
purposes of personal illiiess or injury or quarantine. Siich leave shall be accrued on

-an hourly basis. Workers who work less than full-time shall be entitled to that

portion of the twelve (12) days leave (one [1] workday per month] as the number of
hours per week of scheduled duty relates to the number of hours for a full-time
worker in comparable position. Workers who work less than a full fiscal year shall
be entitled to that portion of the twelve (12) days as the number of months he/she is
employed bears to twelve (12). Any unit member may use up to six (6) days of
annual earned sick leave during a school year for the purpose of caring for an ill -
child, spouse, or parent,

10:1.1.1 Workers are encouraged to make a reasonable effort to schedule non-
emergency doctor appointments -outside their regular assigned work
hours.

10.1.1.2 If a worker was employed for one (1) or more years in another

California- school district and was terminated for reasons other than
action initiated by the employer for cause and is employed by the
District within one (1) year of such termination of his former
employment, he she shall have transferred to the District the total
number of unused days of earned sick leave to which he/she is entitled
under Education Code section 45191,

Differential
After all earned sick leave days at full pay have been used and additional absence

due to illness or accident is necessary, the employee is paid differential pay for the
balance of a period of 100 working days. This period of time runs concurrently with

- sick leave set forth in Section 10.1.1 and begins on the first day of absence for illness

or accident.

10.1.2.1  The differential pay authorized in this Section shall be exclusive of any
other paid leave; holidays; vacation; personal necessity leave as defined
in Section 10.2:2.1, unless the accident the worker is involved in would
normally result in the worker using hisfher leave under Section 10.1
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1013

10.1 4

1015

10.1.6

10.17.

: be allowed to use accu‘ __,'ulated sxck leave.

"Vel ifi catron of Illness

’Dlstrlct may exercnse thts requlrement for a max1mu of a 51x~month perlod Unless

o and/or Sectron 10 6;.0t; compensatmg time: to which the’ worker may be-
-entltled . .

10.122 After an employ ¢ has exhausted lns/her earned sick leave he/she may:
- utilize earned ori, which allows the employee to mamtam hrs/he
notmal regular salary for as’ long as possrble. :

_‘When an employes.is’ absent on: account ofillness or accident whether
_or not the absence arises out of orin.the course of employment of‘the"
: | is using his/hér differential = extended sick = leave, th
' 'employee shall eeelve ﬁfty percent (50%) of histher regular salary :

Unused dtfferenttal days shall not be aceumulated from year to yea

10.1.8.

"otherwise “provided: for in. or* inconsistent ‘with Sectior

- Cabinet; may also require a seconid medical opinion from' a:doctor of the District’

‘District as early as possrble of the: ant1c1pated date of return so that, if" réquired, the
~ appointment can be scheduled prior-to’ that date, If, hiowever, the appointment
“cannot:be scheduled prior.to: the date’ designated. that the worker, intends’to feturn o
* work; the worler shall suffer no 1
‘certifies that the worker is able t0 tetin t6 work; The Distrigt will pay all costs of

District will notify the Umon 1mmed1ately and meet over possible Fesolutions to th
‘matter shall ‘be 1mmed1ately referred for a third: med1cal oplmon, gelected by the

‘worker intends to return to work, the worker shall suffer 1o loss of pay, benefits, or

Resources admlmstrator or, in lns/her abseh e, men ber of the Supermtend

choice: prior to a worker tetummg to ‘work: who has been absent due to a- seriou
accident, 1llness, ordisability which could be diectly’ aggravated by or interfere: with-
the worker’s performance of his/her- regular job duties, The worker should: nottfy th

s of ‘pay,: benefits or seniority if the doctor:

the second examination and related tests;. if necessary. Should there be. a. dlspute
over the ability of the worker to return to work based of the second opinion, the

dispute. Should the: parttes fail to reach agreement with the. ten (10) workdays, the.
District. If the appointment cannot be scheduled prior t6 the date desxgnated that. thi

seniority if the doctor certifies that the worker is.able to fetiirn to 'work. The Drstrlc &
wxll pay. all costs of the third examination and related tests, if iecessary.

Callmg In Sick-
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10.1.9

Barring unforeseen circumstances, a worker must contact the immediate supervisor
at least one (1) hour prior to the start of the workday or two (2) hours prior to the
start of .a shift that begins after twelve p.m. (12:00 p.m.) to permit the District to
secure a substitute. A designated supervisor shall be available for this purpose.

Calling Back After Illness

An absent worker who is planning to return to work on the following workday must
notify, as applicable, the MOT Office or Child Nutrition Services Office at least one
(1) hour prior to the end of the worker’s shift the day before the worker’s planned
return,

If a worker returns to work, but has failed to phone within the timeline, the worker
will fill his/her own position if a substitute has not been hired. If the absent worker’s
position has been filled, the District will attempt to place the worker in another
position for which thie worker is qualified.

If the worker fails to notify, as applicable, the MOT Office or Child Nutrition
Services Office in time to release the substitute, and if no position is available in
which the worker is qualified to perform, and if the accumulated sick leave of the
worker has been expended, the cost of the substitute will be borne by the worker.

102 Personal Necessity Leave

10.2.1

10.2.2

10.2.3

Up to seven (7) days of a worker’s accumulated sick leave may be used each year for
personal necessity. . :

Personal necessity is defined as follows:

10.2.2.1 Accident .i.nvdlving the worker or the property of the worker or
involving the person or property of any member of the worker’s
immediate family.

10222 _ Death or illness in a worker’s immediate family.

10.2.2.3 Marriage of the worker or a member of the immediate family.

10.2.2.4 Legal proceedings and legal commitments which require the worker’s

presence and which cannot be reasonably scheduled outside the
workday.

- 10.22.5 | Maiters of compelling personal importance (maximum of six [6] days

per school year).
16.2.2.6 Graduation from high school or college of sons, daughters, or spouse.

Except in the case of accident involving death or serious illness of a worker’s
immediate family, or accident involving the property of a worker’s immediate
family, the worker must submit a prior request for leave, utilizing the District
required form, to the appropriate form. The form must be submitted to the
appropriate management person not less than five (5) working days prior to the
beginning date of the leave. For reasonable cause, the District may request further
information regarding the general nature of the absence.
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10.2.4

10.2.5

Immediate family is defined to include mother, father, grandmother, grandfather, or
grandchildren of the worker or of the spouse or registered domestic partner of the
worker, and the spouse or registered domestic partner, son, son-in-law, daughter,
daughter-in-law, brother, brother-in-law, sister or sister-in-law of the worker, foster
children or foster parent or step-children, or step-parents or any relative living in the
immediate household of the worker.

Extension of a school holiday or vacation, social events; attendance at conventions or
meetings, and personal business which is not of compelling personal importance

shall not be considered a personal necessity or contingency.

10.3  General Parenting Leave

10.3.1

10.32

10.3.3

10.3.5

10.3.6

A worker shall be granted, upon request, an unpaid leave of absence for the purposes
of preparing for the birth of a child or for adoption or for parenting or child rearing.
Such leave is separate from pregnancy disability leave pursuant to Section 10.4.

A worker shall be granted, upon request, an unpaid leave of absence for the purpose
of receiving de facto custody of a child, or earlier, if necessary, to fulfill the
requirements for adoption.

A worker requesting a leave under this Section should submit a written request to
his/her immediate supervisor or designee at least thirty (30) calendar days prior to
the date requested, or as soon thereafter as possible. The supervisor or designee shall
provide a copy of the request to the worker marking the date and time of receipt and
his/her initials on the copy.,

The length of the leave will be determined by the worker and shall be up to one (1)
calendar year. The first twelve (12) weeks of parenting leave run concurrently with
family care leave taken pursuant to Section 10.5.

A worker may, at the discretion of the Board of Trustees be granted an extension of a
leave of absence for a maximum of one (1) additional year.

Upon expiration of such leave the worker shall be returned to his/her former
classification and hours but not necessarily to the pamcula1 assignment the worker
formerly held.

A break caused by this leave or extended leave shall not constitute a break in
continuity of service for salary placement purposes, but shall not constitute service
for purposes of salary advancement.. .

A worker’s rights and responsibilities under this Section shall in no way be
dependent upon the time of year in which delivery occurs.

10.4 Disability Due to Pregnancy and Childbirth

10.4.1

Pregnancy Disability Leave

10.4.1.1 Any employee who is disabled by pregnancy, childbirth, or a related
medical condition is eligible for a Pregnancy Disability Leave of
Absence. There is no length of service requirement or minimum hours
worked — regardless of full-time or part-time status — to be eligible for
such Leave under this Section.
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10.4.1.2

10.4.1.3

—

10.4.1.4

For purposes of this Section, an employee is disabled when, in the
opinion of the employee’s healthcare provider, she cannot work at all
or are unable to perform any one or more of the essential functions of
the employee’s job or to perform them without undue risk to herself,
the successful completion of her pregnancy, or to other persons as
determined by a health care provider. This term also applies to certain
pregnancy-related conditions, such as severe morning sickness or if an
employee needs to take time off for prenatal or postnatal care, bed rest,
post-parfum depression, and the loss or end of pregnancy (among other
pregnancy-related conditions that are considered to be disabling).
Reasonable Accommodation for Pregnancy-Related Disabilities

104.1.3.1  Any employee who is affected by pregnancy may also be
eligible for a temporary transfer or another
accommodation.  There is no length of service
requirement. An employee is affected by pregnancy if
she is pregnant or has a related medical condition, and
because of pregnancy, the employee’s health care
provider has certified that it is medically advisable for her
to temporarily transfer or to receive some other
accommodation,

10.4.1.3.2°  The District will provide a temporary transfer to a less
strenuous or hazardous position or duties or other
accominodation to an employee affected by pregnancy if:
she requests a fransfer or other accommodation; the
request is based upon the certification of her health care
provider as “medically advisable”; and the transfer or
other requested accommodation can be reasonably
accommodated pursuant to applicable law.

104.1.3.3  As part of this accommodation process, no additional
position will be created and the District will not discharge
another employee, transfer another employee with more
seniority, or promote or transfer any employee who is not
qualified to perform the new job.

Advance Notice and Medical Cettification

To be approved for a pregnancy disability leave of absence, a
temporary transfer or other reasonable accommodation, an employee
must:

104.1.4.1  Provide 30 days’ advance notice before the leave of
absence, transfer or reasonable accommodation is to
begii, if the need is foreseeable;

10.4.1.4.2  Provide as much notice as is practicable before the leave,
transfer or reasonable accommodation when 30 days’
notice is not foreseeable; and ’

104.143  Provide a signed medical certification from the
employee’s health care provider that states that the
employee is disabled due to pregnancy or that it is
medically advisable for the employee to be temporarily
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10.4.1.5

104.1.6

Duration

10.4.15.1

10.4.1.5.2

10.4.1.5.3

transferred or to teceive some  other: requested
accommodation.

The District may require an employee provide a new
certification if she requests an extension of time for the
leave, transfer or other requested accomunodation.

The District will provide an employee with a Preghancy
Disability Leave of Absence for the duration of her
pregnancy-related disability for up to four (4) months.
This leave may be takeri intermittently or on a continuous
basis, as certified by her health care provider: The four
(4) months of leave available to an employee due to her
pregnancy related disability is defined s the number of
days (and hours) the employee would normally- work
within four calendat months or 17,33 workweeks.

Any temporary transfer = or other reasonable
accommodation provided to an employee affected by
pregnancy will not reduce the amount of Pregnancy
Disability Leave time the employee has available to her
unless the temporary ftransfer or other reasonable
accommodation involves a reduced work schedule -or
intermittent absences from work.

If the District requires the employee to transfer
temporarily to an available alternative position that meets
the needs of the employee, the employee must meet the
qualifications of the alternative position. The alternative
position must have the equivalent rate of pay and benefits,
and must better accommodate the employee’s leave
requirements than her regular job, but does not have to
have equivalent duties.

Reinstatement

10.4.1.6.1

10.4.1.6.2

If the employee and the District have agreed upon a
definite date -of return from her leave of absence or
transfer, she will be reinstated on that date if she notifies
the District that she is able to return on that date.  If the
length. of the leave of absence or transfer has not been
established, or if it differs from the original agreement,
she will be returned to work within two (2) business days,
where feasible, after she notifies the District of her
readiness to return. '

Before an employee will be allowed to return to work in
her regular job following a leave of absence or transfer,
she must provide the Personnel Director with a
certification from her health care provider that she can
perform safely all of the essential duties of her position,
with or without reasonable accommodation. If she does
not provide such a release prior to or upon reporting for
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104.1.7

104.1.8

104.1.6.3

104.1.6.4

work, she will be sent home until a release is provided.
Any time an employee is not allowed to work due to not
having provided the required release will be unpaid.

An employee will be returned to the same or a

comparable position upon the conclusion of her leave of
absence or transfer. If the same position is not available

on the employee’s scheduled return date, the District will

provide her a comparable position on her scheduled return

date or within 60 calendar days. of that return date.

However, the employee will not be entitled to any greater

right to reinstatement than if she had not taken the leave.

For example, if an employee would have been laid off had

she not gone on leave, or if the employee’s position has

been eliminated during the leave, then the employee will

not be entitled to reinstatement. Nothing in this Section is

intended to remove any rights such an employee may

have ‘with respect to layoff and reemployment rights as set
forth in Article 16 of this Agreement.

Failure to return to work at the conclusion of the leave of
absence may result in termination of employment, unless
an employee is taking additional leave provided by law or
District policy or the District has otherwise approved the
employee to take additional time off.

Integration with Other Benefits

10.4.1.7.1

104.2.7.2

Benefits

10.4.1.8.1

Pregnancy Disability Leaves of Absence and
accommodations- that require an employee to work a
reduced ‘work schedule or to take time off from work
intermittently are unpaid. An employee may elect to use
accrued sick leave and/or accrued vacation benefits
during the unpaid leave of absence. However, use of paid
time off will not extend the available leave of absence
time, Vacation and sick leave hours will not accrue
during any unpaid portion of the leave of absence, and an
employee will not receive pay for official holidays that
are obsetved during her leave of absence except during
those periods when the employee is substituting vacation
ot sick leave for unpaid leave,

Employees should apply for California State Disability
insurance (“SDI1”) benefits. SDI forms are available from
the, District or the employee’s health care provider. Any
SDI for which an employee is eligible will be integrated
with accrued vacation, sick leave, or other paid time off
benefits so that she do not receive more thai 100% of her
regular pay.

The District will maintain an employee’s health insurance
benefits during an employee’s Pregnancy Disability
Leave fora period of up to four months, as defined above,
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10.5

on the same terms as they were provided prior to the leave
time. If an employee takes additional time off following a
Pregnancy Disability Leave that qualifies as California

- Family Rights Act (“CFRA”) leave, the District will
continue the employee’s health insurance benefits for up
to a maximum of 12 workweeks in a {2-month period.

EXAMPLE: An employee takes 17.33 workweeks off
due to a pregnancy disability. Assuming the employee is
eligible for FMLA and CFRA leave, her Pregnancy
Disability Leave will also be concurrently covered by
FMLA ‘and her group health insurance coverage would
continue for the entire 17.33 workweek period. If, after
the employee’s pregrancy disability leave and FMLA
Leave, has been completed, she wishes to take 12
additional weeks off from work to bond with a new baby
under CFRA, the District will continue her health
insurance benefits for the 12 workweek period.

104.1.8.2  In some instances, the District may recover premiums it
paid to maintain health insurance benefits if an employee
fails to return to work following her pregnancy disability:
leave for reasons other than taking additional leave
afforded by law or District policy or not returning due to
circumstances beyond her control. :

Unpaid Famlly Care Leave

1051

10.52

The Family and Medical Leave Act (“FMLA”) and California Family Rights Act
(“CFRA™) provide eligible employees with the ability to take leaves of absence in
certain defined circumstances.. To be eligible for leave under the FMLA and CFRA
(collectively “FMLA Leave”), employees must have: (1) completed one year of
service for the- District; and (2) worked at least 1,250 hours over the previous 12
months as of the start of the leave.

Bargaining unit members who are otherwise eligible for, but worked less than 1,250
hours during the preceding 12 months prior to the start of the leave shall be entitled
to FMLA Leave, but without the District-paid benefit contribution provided in
Section 10.5.7 below.

Reasons For Leave
State and federal laws allow. FMLA Leave for various reasons. Because an

employee’s rlghts and obligations may vary depending upon the reason for the
FMLA Leave, it is important to identify the purpose or reason for the leave. FMLA

leave and CFRA leave run concurrently except for the following reasons: to care for

a registered domestic partner or a child of a registered domestic partner (CFRA
only), incapacity due to pregnancy or prenatal care as a serious health condition
(FMLA only), qualifying exigency leave (FMLA only) and military caregiver leave
(FMLA only). FMLA Leave may be used for one of the following reasons, in
addition to any reason covered by an applicable state family/medical leave law:

10.5.2.1 the birth, adoption, or foster care of an employee's child within 12
months following birth or placement of the child (“Bonding Leave”™);
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10.5.3

10.5.2.2

10.5.2.3

10.5.24

10.5.2.5

Definitions

10.5.3.1

10.5.3.2

10.53.3

10.5.34

10.5.3.5

to care for an immediate family member (spouse, registered domestic
partner, child, or parent with a serious health condition (“Family Care
Leave™); '

~an employee’s inability to work because of a serious health condition

(“Serious Health Condition Leave™);

a “qualifying exigency,” as defined under the FMLA, arising from a
spouse’s, child’s, or parent’s “covered active duty” (as defined below)
as a member of the military reserves, National Guard.or Armed Forces
(“Military Emergency Leave”); or

to care for a spouse, child, parent or next of kin (nearest blood relative)
who is a “Covered Servicemember,” as defined below (“Military
Caregiver Leave™).

“Child,” for purposes of Bonding Leave and Family Care Leave, means
a biological, adopted, or foster child, child of a registered domestic
partner; a stepchild, a legal ward, or a child of a person standing in loco
parentis, who is either under age 18, or.age 18 or older and incapable of
self-care because of a mental or physical disability at the time that
Family and Medical Leave is to commence. '

“Child,” for purposes of Military Emergency Leave and Military
Caregiver Leave, means a biological, adopted, or foster child, stepchild,
legal ward, or a child for whom the person stood in loco parentis, and
who is of any age:

“Parent,” for purposes of this policy, means a biological, adoptive, step
or foster father or mother, or any other individual who stood in loco
parentis to the person. This term does not include parents “in law.”
For Military Emergency leave taken to provide care to a parent of a
military member, the parent must be incapable of self-care, as defined
by the FMLA,

“Covered Active Duty” means: (1) in-the case of a member of a regular
component of the Armed Forces,; duty during the deployment: of the
member with the Armed Forces to a foreign country; and (2) in the case
of a member of a reserve component of the Armed Forces, duty during
the deployment of the member with the Armed Forces to a foreign
country under a call or order to active duty (or notification of an
impending call or order to active duty) in support of a contingency
operation as defined by applicable law.

“Covered Servicemember” means: (1) a member of the. Armed Forces,
including a member of a reserve component of the Armed Forces, who
is undergoing medical treatment, recuperation, or therapy, is otherwise
in outpatient status, or is otherwise on the temporary disability retired
list, for a serious injury or illness incurred or aggravated in the line of
duty while on active duty that may render the individual medically unfit
to perform his or her military duties; or (2) a person who, during the
five (5) years prior to the freatment necessitating the leave, served in
the active military, Naval, or Air Service, and who was discharged or
released therefrom under conditions other than dishonorable (a
“yeteran” as defined by the Department of Veteran Affairs), and who
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10.5.3.6

10.5.3.7

has a qualifying injury or illness incurred or aggravated in the line of
duty while on active duty that manifested itself before or after the
member becanie a veteran. For purposes of determining the five-year
period for covered veteran status, the period between October 28, 2009
and March 8, 2013 is excluded. :

"Serious injury or illness" in the case of a current member of the Armed
Forces, National Guard or Reserves is an injury or illness incurred by a
covered servicemember in the line of duty on active duty (or that
preexisted the member's active duty and was aggravated by service in
the line of duty on active duty) in the Armed Forces that may render
him or her medically unfit to perform. the duties of his or her office,
grade, rank or rating. In the case of a covered veteran, "serious injury or
illness" means an injury or illness that was -incurred in the line of duty
on active duty (or existed before the beginning of the member's active
duty and was aggravated by service in ling of duty on active duty) and
that manifested itself before or after the member became a veteran.

"Qualifying exigency" is defined by the Department of Labor and
generally includes events related to short-notice deployment, military
ceremonies; support and assistance programs, changes in childcare,
school activities, financial and legal arrangements, counseling and post-
deployment activities. Qualifying Exigency Leave may also be used to
spend up to 15 days with military members who are on short-term,
temporary, rest and recuperation leave during their period of
deployment.

10.54 Leave Length

10.5:4.1

10.54.2

If the reason for leave is common to both FMLA and CFRA and,
therefore, running concurrently, the maximum amount of FMLA. Leave

will be 12 workweeks in any 12-month period when the leave is taken

for: (1) Bonding Leave; (2) Family Care Leave; (3) Serious Health
Condition Leave; and (4) Qualifying Exigency Leave. If the reason for
leave is not common to both FMLA and CFRA and, therefore, not
running concurrently, then an eligible employee may be entitled to
additional leave under applicable law. When the reason for ledve is
Bonding Leave and both spouses or registered domestic partners work:
for the District and are eligible for leave under this Section, the spouses
or registered domestic partners will be limited to a total of 12
workweeks off between the two of them. When the reason for leave is
Family Care Leave and if both spouses work for the District and are
cligible for leave under this Section, the spouses will be limited to a
total of 12 workweeks off between the two of them under FMLA., This
feave includes the days of paid personal necessity leave which may be
used for patetnity pursuant to Section 10.2.2.7.

A 12-month period begins.on the date of the employee’s first use of
FMLA Leave. Successive 12-month periods commence on the date of
the employee’s first use of such leave after the preceding [2-month
period has ended. There is no carryover of unused leave from one
fiscal year to-the next fiscal year.

The maximum amount of FMLA Leave for an employee wishing to
take Military Caregiver Leave will be a combined leave total of twenty-
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10.54.3

10.5.4.4

10.54.5

six (26) workweeks in a single 12-month period. A "single 12-month
period” begins on the date of the employee’s first use of such leave and
ends 12 months after that date.

If both spouses work for the District and are eligible for leave under the
FMLA, the spouses will be limited to a total of 26 workweeks off.
between the two when the leave is for Military Caregiver Leave only or
is for a combination of Military Caregiver Leave, Bonding Leave
and/or Family Care Leave taken to care for a parent.

Under some circumstances, an employee may take FMLA Leave
intermittently-——which means taking leave in blocks of time, or by
reducing the employee’s normal weekly or daily work schedule: If an
employee is taking FMLA Leave due to pregnancy or preghancy
disability- purposes, the Pregnancy Disability Leave Section in this
Article governs such leaves. Employees who take leave intermittently
or on a reduced work schedule basis for planned medical treatment
must make a reasonable effort to schedule the leave so as not to unduly
disrupt the District’s operations. An employee must contact his/her
manager and the Human Resources Department prior to scheduling
planned medical treatment. If FMLA Leave is taken intermittently or
on a reduced schedule basis due to foreseceable planned medical
treatment, the District may require an employee to transfer temporarily
to an available alternative position with an equivalent pay rate and
benefits, including a part-time position, to better accommodate
recurring periods of leave.

If an employee’s request for intermittent leave is approved, the District
may later require an employee to obtain recertifications of his/her need
for leave,

" To the extent required by law, leave beyond an employee’s FMLA

Leave entitlement may be granted when the leave is necessitated by an
employee's work-related injury/illness, a pregnancy related disability,
or a “disability” as defined under the Americans with Disabilities Act
and/or the Fair Employment and Housing Act (“FEHA”). When the-
reason for CFRA leave was the employee’s serious health condition,
which also constitutes a “disability” under the FEHA and the employee
cannot return to work at the conclusion of the CFRA leave, the District
will engage in an interactive process to determine whether an extension
of leave would constitute a reasonable accommodation under the
FEHA.. In addition, in some circumstances and in accordance with
applicable law, an extension to FMLA Leave may be granted when the
leave is taken to care for a registered domestic partner and/or a
registered domestic partner's child. Certain restrictions on these
benefits may apply.

The length of leave noted above represents the minimum available
unpaid leave. The employee may request addmonal unpaid leave under
Section 10.3 or 10.8 of the Agreement.

10.5.5 Notice and Certification

10.5.5.1

Bonding, Family Care, Serious Health Condition Leave, and Military
Caregiver Leave Requirements
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10.5.5.1.1

10.5:5.1.2

10.5.5.13

10.5.5.14

Employees may be required to provide: (1) when the need
for the leave is foreseeable, 30 days advance notice or
such notice as is both possible and practical if the leave
must begin in less than 30 days (normally this would be
the same day the employee becomes aware of the need for
leave: or the next.business day); (2) when the need for
leave is not foreseeable, notice within the time prescribed
by the District’s. normal absence reporting policy, unless
unusual circumstances prevent compliance, in which case
notice is required as- soon as is otherwise possible and
practical; (3) when the leave relates to medical issues, a
completed Certification of Health-Care Provider form
within 15 calendar days (for Military Caregiver Leave, an
invitational travel order or invitational travel authorization
may be submitted in lien of a Certification of Health-Care
Provider form); (4) periodic recertification (but only to
the extent permitted by applicable law, generally not
under the CFRA; and (5) periodic reports during the
leave.

Certification forms are available from the Human

Resources Depattment.

At the District’s expense, the District-may also require a
second or third medical opinion regarding the employee’s
own serious health condition or the serious health
condition of the employee’s family member for FMLA
purposes, and for CFRA purposes for the employee’s own
serious health condition. In some cas¢s, the District may
require a second or third opinion regarding the injury or
illness of a “Covered Servicemember.” Employees are
expected to cooperate with the District in obtaining
additional medical opinions that the District may require,

When leave is for planned medical treatment, an
employee must try to schedule treatment so as not to
unduly disrupt the District’s operation. Please contact
your manager or Human Resources prior to scheduling
planned medical treatment. '

Recertifications ‘After Grant of Leave

In addition to the requirements listed above, if an
employee’s FMLA Leave is certified, the District may
later require medical recertification in connection with an
absence that an employée report as qualifying for FMLA
Leave. For example, the District may request
recertification if: (1) the employee requests an extension
of leave; (2) the circumstances of the employee’s
condition as described by the previous certification
change significantly, e.g., an employee’s absences deviate
from the duration or frequency set forth in the previous
certification; the employee’s condition becomes more
severe than indicated in the original certification;. the
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10.5.6

10.5.7

employee encounters complications; or (3) the District
receives information that casts doubt upon the employee’s
stated reason for the absence. In addition, the District
may request recertification in connection with an absence
after six months have passed since an employee’s original
certification, regardless of the estimated duration of the
serious health condition necessitating the need for leave.
Any recertification requested by the District shall be at
the employee’s expense.

In addition to' the requirement listed above, a
recertification under the CFRA may be requested by the
District at the expiration of the time period in the original
certification for time off for the employee’s own serious
health condition.

10.5.52 Military Emergency Leave

Employees seeking to use Military Emergency Leave are required to
provide: (1) the District with as much notice of the need for leave as is
reasonable and practicable under the circumstances; (2) a copy of the
covered military member's active duty orders when the employee
requests leave and/or documentation (such as Rest and Recuperation
leave orders) issued by the military setting forth the dates of the
military member’s leave; and (3) a completed Certification of
Qualifying Exigency form within 15 calendar days, unless unusual
circumstances exist to justify providing the form at a later date,

Certification forms are available from the Human Resources
Department.

10.5.5.3 Failure to Provide Certification and to Return from Leave

Absent unusual circumstances, failure to comply with these notice and
certification requirements may result in a delay or denial of the leave.

Generally, FMLA Leave is unpaid. The District may require employees to use
accrued sick leave during FMLA Leave to the extent allowed by applicable law. The
District may require employees to use accrued sick leave during any unpaid portion
of FMLA Leave. However, the District will only require employees to use accrued
sick leave during an unpaid portion of an FMLA Leave if the reason for the FMLA
Leave is the employee’s own serious health condition or for any other reason,
mutually agreed to by the District and the employee. Employees may elect to use
accrued -vacation and compensatory time during this unpaid FMLA leave. All
payments of wage-replacement benefits and accrued paid leave will be integrated so
that employees will receive no greater compensation than their regular compensation
during the FMLA Leave. When accrued vacation and/or sick leave is exhausted, the
balance of the leave is unpaid. The use of paid benefi ts will not extend the length of
aFMLA Leave.

Benefits
10.5.7.1 The District will continue making contributions for an employee’s

group health benefits during the employee’s leave on the same terms as
if the employee had continued to work. This means that if an employee
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10.5.8

10.5.9

10.5.7:2

want histher benefits coverage to continue during the leave, the
employee must also continue to make any premium payments that
he/she is now required to make. Employees taking Bonding Leave,
Family Care Leave, Serious Health Condition Leave, and Military
Emergency Leave will generally be provided with group health benefits
for a 12 workweek period. When the reason for leave is a pregnancy-
related disability, which is a serious health condition under the Fed-
FMLA but not the CFRA, and the employee takes additional time off
that qualifies as CFRA leave, the District will continue the employee’s
health insurance benefits for up to a maximum of 12 workweeks in a
12-month period. Employees-taking Military Caregiver Leave may be
eligible to receive group health benefits coverage for up to. a maximum
of 26 workweeks. The District may recover the premiums paid for the
employee during the leave if the employee. fails to return from leave
after the period of leave has expired for a rcason. other than the
continuation, recurrence, or onset of a serious health condition that
entitles the employee to leave or other circumstances beyond the
control of the employee. Accrued benefits such as vacation and sick
leave will not accrue while on an unpaid FMLA Leave:

If an employee is on a FMLA Leave but is not entitled to continued
paid group health ‘insurance coverage, the employee may continue
his/her coverage through the District in conjunction with federal and/or
state COBRA guidelines by making monthly payments to-the District
for the amount' of the relevant premium. Please contact Human
Resources for further information. .

Job Reinstatement

10.5.8.1

10.5.8.2

Under most circumstances, an employee will be reinstated to the same
position held at the time of the leave or to an equivalent position with
equivalent pay, benefits, and other employment terms and conditions.

However, employees have no greater right to reinstatement than if
he/she had been continuously employed rather than on leave. For
example, if an employee would have been laid off had he/she not gone
on leave, or if the employee’s position has been eliminated during the
leave, then the employee will not be entitled to reinstatement. Nothing
in this Section is intended to remove any rights such an employee may
have with respect to layoff and reemployment. rights as set forth in
Article 16 of this Agreement. '

Prior to being allowed to return to work, an employee wishing to return
from a Serious: Health Condition Leave must submit an acceptable
release from a health care provider that certifies the employee can
perform the essential functions of the job as those essential functions
relate to the employee's serious health condition. For an employee on
intermittent FMLA Leave, such a release may be required if reasonable
safety concerns exist regarding the employee’s ability to perform his or

her duties, based on the serious health condition for which the

employee took the intermittent leave.

Entitlement to FMLA Leave for the purposes of an AFSCME unit member’s own
illness shall be satisfied by and run concurrently with leaves taken pursuant to
Section 10.1 (Sick Leave) and Section 10.1.2 (Extended Sick Leave), Section 10.6,
(Industrial Accident and Illness), Section 10.3 (General Parenting Leave), and
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10.6

10.5.10

10,5.11

Section 10.15 (Parental Leave). An employee may take up to four (4) months
pregnancy disability leave and then take an additional twelve. (12) weeks of family
care leave for the purpose of caring for the new baby under the CFRA.

Section 10.5 of this Agreement may be reopened at the request of either party if
further legislation or state or federal regulations are implemented.

Department of Labor Notice WH1420 is attached to this Agreement as Appendix J.

Industrial Accident and Illness

10.6.1

10.6.2

10.6.3
10.6.4

10.6.5

10.6.6

10.6.7

10.6.8

10.69

All bargaining unit workers who are injured or have industrial illness are entitled to
workers compensation benefits, A bargaining unit worker who has been employed
by the District in the Classified service for twelve (12) months or longer shall also be
provided with industrial accident and illness leave in accordance with the provisions
set forth-in this section.

Industrial accident or illness leave shall be allowed up to a- maximum of sixty (60)
days during which the schools of the District are required to be in session or when
the wotker would otherwise have been performing work for the District in any one
(1) fiscal year for the same accident.

Allowable leave shall not be accumulated from year to year.

Industrial accident or illness leave shall commence on the first day of absence.

‘When a workeris absent from his/her duties on account of an. industrial accident or

illness, he/she shall be paid such portion of the salary due his/her for any month in
which the absence occurs as when added to his/her temporary disability indemnity
under statutory provisions of the Labor Code, will result in a payment of not more
than his/her full salary.

Industrial accident or illness leave shall be reduced by one (1) day for each day of
authorized absence regardless of temporary disability indemnity award.

When an industrial accident or illness leave overlaps into the next fiscal year, the
worker shall be entitled to only the amount of unused leave due him/her for the same
illness or injury. :

Industrial accident or illness leave under this section is granted in lieu of normal sick
leave benefits. When entitlement to industrial accident or illness leave under this
section has. been exhausted, entitlement to other sick leave, vacation or other paid
leave may then be used. If, however, a worker continues to receive temporary
disability payments under the worker’s compensation laws of this state at the time of
the exhaustion of benefits under this section, he/she shall be entitled to use only so
much of histher accumulated and available normal sick leave and vacation leave
which, when added to the regular rate of pay, does not result in a payment of more
than his/her full salary.

Physician of Choice forms are available in the Benefits Technician’s Office. A
worker may complete or modify a worker Physician of Choice form at their
discretion.

The worker shall endorse to the District the temporary disability indemnity checks
received on account of histher industrial accident or illness for which the worker is
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10.9

10.10

10.11

10.12

10.84

10.8.5

10.8.6

Request for early return from the unpaid leave of absence will be addressed on a
case-by- case basis but will be taken very seriously by the District.

A worker’s request to return to work early shall be given to the District at least thirty
(30) days in advance of the date on which the worker is requesting to return.

Leave granted under this Section shall be without pay and if the worker is on such

leave for more than seventy-five percent (75%) of the work year, the worker shall
not receive credit for annual salary increments or longevity pay increases. The
worker shall not be entitled to any worker benefits including health and welfare
benefits except as provided in Section 10.13.1..

Judicial and Official Appearance Leave

10.9.1

10.9.2

Workers shall be entitled to a paid leave of absence for jury duty or as a witness in
any court or legal proceedings other than as a litigant or party in the proceedings or
for citizenship or naturalization. The District may require verification in the form of
a judicial subpoena, a governmental agency summons, or other written notification
for appearance.

Any amount received for jury.service or witness fees, other than mileage, shall be
paid to the District.

Military and Legislative Leave of Absence

10.10.1

10.10.2

Leaves of absence for active military service shall be granted with pay under the
provisions of Section 395.01, Military and Veterans Code.

Workers elected to the State Legislature shall be granted a leave under the provisions
of Section 44801 of the Education Code of the State of California.

Retraining and Study Leave

Leaves of absence for study and/or retraining may be granted to one (1) or more members of the
unit as specified in Education Code section 45380, ef. seq.

Bereavement Leave

10.12.1

10.12.2

10.12.3

10.124

A worker is entitled to a leave of absence without loss of pay not to exceed five (5)
days on account of the death of any of the worker’s immediate family. In the event
of the death of the parent, child or spouse of the worker, he/she shall be entitled to an
additional five (5) days, or ten (10) days total, leave of absence with pay for
bereavement. '

Members of the “immediate family™ shall be as defined in Section 10.2.4.

A worker shall notify the District as soon as possible and also state the expected
duration of the absence to enable the District to secure a substitute.

After returning to work, a worker shall verify in writing within five (5) working days
of a request by the Assistant Superintendent of Human Resources or designee, on an
appropriate District form, that bereavement leave was used only for the purpose set
forth in Section 10.12.1 above.
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10.13 General Provisions Governing Leaves of Absencq

10.13.1

10.13.2

10.13.3

10.13.4

10.13.5

In the event a worker goes out on a leave of absence that does not require the worker to
elect COBRA based on applicable law or the terms of the applicable plan, the worker shall,
in order to continue receiving health benefits, timely make payments for his/her portion of
the health benefits premiums. If the worker does not qualify for continuing health benefits
without electing COBRA, the worker shall be responsible for making the full payment,
including any administrative fee, in a timely manner to continue receiving health benefits.

There shall not be a diminution of employment status for workers on unpaid leave except
that no person shall be entitled to compensations or increments, nor shall the time taken on
unpaid leave count toward credit for probationary workers in earning permanent status:

Upon expiration of such leave, the worker shall be returned to his/her former classification
and hours, except as provided in Section 10.6.10 and/or as otherwise provided by applicable
law, but not necessarily to the particular assignment the worker formerly held.

If a layoff occurs while a worker is on a leave of absence and that worker’s hours, location,
classification, or working conditions are affected in any way, that worker on leave shall be
given appropriate notice and provided with all the rights of a worker affected by layoff as if
the worker had been in active working status at the time.

If a worker is on an unpaid leave of absence for more than half of his/her work year, the
worker shall not be entitled fo a year of service for salary placement purposes. If a worker
is-on an unpaid leave for less than half of his/her work year, the worker- shall be entitled to a
year of service for salary placement purposes.

10.14  Military Spousal Leave

10.14.1 The District provides spousés and registered domestic partners of certain military

personnel up to ten (10) days of unpaid leave during a qualified leave period. For
purposes of this policy; a “qualified leave period” means the period during which the
spouse is on leave from deployment during a period of military conflict.

10.14.2 An employee is eligible for leave under this policy if he or she:

10.142.1 s the spouse or registered domestic partner of a person who: (1) is a
member of the Armed Forces of the. United States who has been
deployed during a period of military conflict to an area designated as a
combat theater or combat zone by the President of the United States; or
(2) is a member of the National Guard or of the Reserves who has been
deployed during a period of military conflict;

10.142.2  Works for the District for an average of 20 or more hours per week;
10.14.2.3 Provides the District with notice of his or her intention to take leave

within two business days of receiving notice that his or her spouse or
registered domestic partner will be on leave from deployment; and

10.14.2.4  Submits written documentation to the District certifying that the spouse

or registered domestic partner will be on leave from deployment during
the time the leave is requested.
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10.14.3

10.14.4

10.14.5

Military conflict means either a period of war declared by the United States
Congress, or a period of deployment for which a member of a reserve component is
ordered to active duty either by the Governor or the President of the United States.

Leave taken under this Section will not affect an employee’s right to any other
benefits. :

The District will not discriminate against, or tolerate discrimination against, any
employee who requests and/or takes leave under this Section.

10.15  Parental Leave

10.15.1

10.15.2

10.15.3

10.15.4

10.15.5

~

This Section shall become effective as of January 1, 2017.
Interpretation of Parental Leave Section

This Section is based on Education Code section 45196.1 and shall be interpreted
and implemented in compliance with Section 45196.1 as amended by the California
Legislature or interpreted by a court with jurisdiction over the District and AFSCME.

Definition of Parental Leave

For the purposes of this Section, “parental leave” has the same-definition as set forth
in Education’ Code section 45196.1. Education Code section 45196.1 defines
“parental leave” as “leave for reason of the birth of a child of the employee, or the
placement of a child with an employee in connection with the adoption or foster care
of the child by the employee.”

Eligibility for Parental Leave

During each school year, when a unit member has exhausted all available sick leave,
including all accumulated sick leave, and continues to be absent from the unit
member’s duties on account of parental leave pursuant to Government Code section
12945.2 and/or Education Code section 45196.1 for a period of up to 12 work weeks,
the bargaining unit employee will be compensated at 50% of his/her regular salary
for the remaining portion of the 12-workweek period of parental leave.

In order to be eligible for leave under this Section, a unit member is not required to
have 1,250 hours of service with the employer during the previous 12-month period;
however, the unit member must otherwise satisfy the requirements set forth in
Government Code section 12945.2(a) and Article 10.5.1.

Calculation of Parental Leave

For purposes of this Section:

10.155.1  The 12-week period shail be reduced by any period of sick leave,
including accumulated sick leave, taken during a period of parental
leave pursuant to Government Code section 12945.2 and Article 10.5 if
the unit member qualifies for such leave.

10.15.5.2  For unit members who have not worked 1,250 hours during the

previous 12-month period, but otherwise meet the requirements of
Government Code section 12945.2(a) and Article 10.5.1, the 12-week
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11.1

10.15.6

10.15.7

period shall be reduced by any period of sick leave, including
accumulated sick leave, taken during a period of parental leave.

10.15.5.3 A unit member shall not be provided more than one 12-week peried per
parental leave. 1f a school year terminates before the 12-week period is
exhausted, however, the unit member may take the balance of the 12-
week period in the subsequent school year.

10.15.5.4  The aggregate amount of parental leave taken pursuant to thls Section
and Section 129452 of the Government Code shall not exceed 12
workweeks in a 12-month period.

10.15.5.5  Parental leave taken pursuant to this Section shall run concurrently with
: parental leave taken pursuant to Government Code section 12945.2 and
Article 10.5.

“10.15.5.,6 The minimum duration for parental leave shall be. two weeks.

However, the District will grant on two occasions a bargaining unit
employee’s request to take parental leave in less than two week
increments.

One 12-Week Leave Period Both Parents Employed By The District

When both: spouses (régistered domestic partners) ‘of the child are employed by the
District, and are eligible for leave under this Section, consistent with Article
10.5.4.1, the spouses (or registered domestic partners) will be limited to a total of 12
workweeks off between the two of them when the leave is.for parental leave.

Governing Board Approval Not Required

This Section shall be applicable whether or not the absence from duty is by reason of .
a leave of absence granted by the District’s Governing Board.

ARTICLE 11 - TRANSFERS AND ASSIGNMENTS

Voluntary Transfers

A transfer is a move of a worker from one job to another in the same classification at the same
salary range at a different work site.

11.1.1

11.1.2

11.1.3

Classified positions whlch are newly created or vacated shall be posted in each work
site at least five (5) days prior to being filled. For the purposes of this Section,
“position” means any regular assignment in all classifications covered by this
Agreement. The District may simultaneously post the position within the District
and externally.

Notice of vacancies will be forwarded to AFSCME, Local 101. During the summer
months when the pony service is not available, notices of all posted vacancies,
transfers, and promotions shall be mailed to the address the District has on file for of
all ten- and 11-month workers and shall be mailed to the address the District has on
file for 12-month workers who do not work at the District Office.

The notice of the positions posted shall include the job title and position; description
of duties; minimum qualifications required for the position; the assigned job site(s);
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11.2

113

11.4

11.1.4

11.1.5

1116

1117

11.1.8

the assigned work shift hours, weeks, and months per year; the deadlme to apply;
and the projected starting date.

Workers who wish to be considered for such positions shall complete the required
application forms and procedures by the stated deadline for submitting an
application.

Permanent workers in the class in which the newly created or vacated position exists
shall have the right to apply for the position as long as the worker: (1) meets the
minimum_qualifications of the position; (2) has worked at least one year in the
worker’s current position and at the employee’s site; and (3) is not currently on a
performance improvement plan. If & worker meets the criteria set forth above, the
site administrator/manager shall meet with the worker to discuss the vacancy. The
District will provide notice to the worker of the date and time for the meeting.
Within two business days of the meeting, the worker may in writing withdraw
his/her transfer request by submitting that decision to the Human Resources
Department. The site administrator/manager imay also deny the proposed transfer. If
the worker fails to attend the meeting, then the worker shall be deemed to have
withdrawn the voluntary transfer request. .

The length of service will be the determining factor when two (2) or more relatively
equally qualified candidates request a transfer to the same position.

If a transfer is denied, the worker may request written.reasons for the denial or meet
with Administration to discuss the denial.

All vacant positions shall be offered to be filled within twenty (20) workdays from
the closing date of the job posting.

Reassignment

11.2.1

11.2.2

A reassignment is a move of a worker from one job to another at the same job site in
the same classification at the same salary range.

Reassignments’ are regulated by the transfer language contained in Section 11.1,
except that probationary workers may apply for reassignments if the evaluator of the
reassigned position is the same as the evaluator of the previous position. The
probationary workers applying for reassignment will have the same seniority rights
as transferees have under Section 11.1.

Length of Service Defined

11.3.1

1132

11.4.1

For the purpose of this Article, “Length of Service” for all workers shall be defined
as date of hire or assignment into current classification plus higher classes within the
same job family.

In the event of a tie in length of service in a classification, time in any other
classification shall count toward computation of length of service. Should a tie still
exist, the tie shall be broken by lottery.

Administrative Transfers

An administrative transfer may be initiated by the Superintendent or his/her designee
and shall be based exclusively on the work related special needs of the District
and/or welfare of the workers involved and will not be for punitive or capricious
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11.5

114.2

11.4.3

reasons.

In the event that circumstances require that a worker be transferred on an
administrative basis, the worker and the Union shall be informed of the reason(s) in
writing prior to such action and shall be afforded an opportunity to meet with the
District regarding the proposed transfer,

In the event of a reorganization which will necessitate a transfer of a worker, and if

‘more than one (1) worker is currently in the class at the site from which the transfer

will be made the transfer opportunity shall be offered in decreasing seniority order

starting first with the worker with the greatest length of service on a voluntary basis.

If no employee volunteers for the transfer, the District shall transfer the worker with
the least length of service.

Bus Driver Assignments

In exéhange for a guaranteed seven. (7) hour work day (which for purposes of this section is based

on a week with five (5) days in paid status, thirty-five (35) hours per week. In any week with
fewer than five scheduled days in paid status, the guarantee would be reduced by seven (7) hours
for each day less than five scheduled work days) and an eight (8) hour health benefit level for Bus
Drivers, AFSCME and the District agree to the following language:

11.5.1

Postmgs

The Transportation Department will post néw or vacant bus run assignments at least
three (3) working days before filling a regular assignment. Permanent bus drivers
may submit requests to fill the vacant assignment within the three-day posting
period.

All bus assignments will be freated as being vacant prior to the commencement of
the school year and prior to the summer session. Each time a route increases by
more than forty-five (45) minutes above the original bid, the route shall be posted for
re-b1d

11.5.1.1 Annual bidding will occur in August or September (workdays before
school begins) unless the District needs to schedule at some other time.
Bidding will occur during regularly scheduled work hours. If bidding
is scheduled at a time other than during regularly scheduled work
hours, attending drivers will be paid in increments of fifieen (15)
minutes. Drivers who are unable to attend may submlt written or
verbal selection(s) prior to bidding date.

11.5.1.2 Bidding information including complete routes, attendance areas or
stops, times, destination, length of run and work schedule (designating
break and split shift times) shall be posted three (3) working days prior
to bidding day. A driver may request a copy of the posting within the
three (3) day posting period.

11.5.1.3 Qualified drivers, in the order of their length of service as defined m
' Section 11.3, will be offered their choice of assighments,

11.5.1.3.1 Drivers having the same length of service shall be
differentiated for seniority on the basis of date of
certification as a school bus driver by the California
Highway Patrol.
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11.5.2

1153

Before the Pre-School bidding, October bidding, and Summer School bidding, the
District shall provide the AFSCME Business Agent:with written notice of the date
and time of each bidding ten calendar days before the bidding takes place.

Decrease in Bus Run

This Section shall not be operative as long as the District maintains a seven (7) hour
workday and eight (8) hour benefit level for all bus drivers. If the District
discontinues the standard seven (7) hour workday and eight (8) hour benefit level,
this language shall become operative.

The District shall give thirty (30) calendar days written notice to the Union and to the
affected bus driver before implementing a reduction of fifteen (15) minutes or more
in the assigned time of a bus route as originally bid or as re-bid.

11.5.3.1 This notice shall contain the current number of hours the driver has, the -
proposed decrease and the reason for the decrease.

11.53.2 The District shall meet and confer with the Union if requested over the
reasons and impact of the decrease in the bus route. This meeting shall
not delay implementation of the 30-day notice.

{1.533 The driver shall be entitled to be paid for the hours as bid or re-bid until
thirty (30) calendar days following receipt of the written notice.

11.53.4 When the decrease in time is implemented, the decrease shall ﬁot be
considered a lay off. This provision applies only to bus. driver
assignments.

11.5.34.1 The District shall first attempt to restore hours to the
assignment. :

11.5.3.42 1f the hours cannot be restored, all routes with the same
_hours or less than the one decreased, shall be re-bid.

11.5.3.4.3  This re-bid shall take place between the 25" and the 28"
day following the notice. ’ :

11.5.4 Bus Driver Temporary Work/Filling In

11.54.1 The District agrees that regular workers in the Transportation family as
defined in- Section 11.7 shall be offered first opportunity to do
temporary work and/or fill in for absent workers in non-bus driving
positions in rotational seniority order, provided that the worker is
qualified to perform the work needed.

11542 Workers shall indicate their desire to fill in for absent workers and/or to
be trained to perform temporary work within the Transportation family.

During the months of September and February; the District shall post a

list-of possible jobs and the training and Bus Drivers shall sign up for

these. The list shall remain posted for ten work days. Additionally,

employees hired after the posting period(s) has expired and those

employees who were absent during the post period(s) shall be entitled

~ to-indicate their desire to. fill in for absent workers and/or to be trained
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to perform temporary work within the Transportation Family within
fifieen working days of the newly hired employee having commenced
employment with the District and fifteen working days of the
employees return from his/her absence.

11543 The workers shall fill the positions in rotating seniority order among
those workers who have successfully completed training or- have
otherwise demonstrated prior ability in performing the duties listed
above. :

11544 The provisions of Article 11.5.4 shall not apply to temporary work in a
bus driver position or filling in for absent workers in bus driver
positions.

Extra Time

All Bus runs not covered by Section 11.5.1 shall constitute extra time and shall be
assigned to all qualified drivers on a rotational basis by length of service.

11.5.5.1 Bus Driver Extra Time Assignments
11.5.5.1.1 Posting

11.5.5.1.1.1 The District will begin posting opportunities
for extra time assignments that may involve
overtime for the selected worker (“ET/OT)
by 12:00 p.m. on Monday for the following
workweek, ie., the next Monday through
Sunday.

11.5.5.1.1.2 Postings will remain on the board until
12:00 p.m. on Thursday.

11.55.1.1.3 The District will provide motice to
employees of ET/OT assignments by 3:00
p.m. on Friday of that week.

[1.5.5.1.2 Rotating Seniority Lists

11.5.5.1.2.1 All drivers will be given the opportunity for
BT/OT assignments each workweek
provided there are a sufficient number of
trips available.

11.5.5.1.2.2 The District will maintain four rotating:

seniority lists as follows:

List #1: Trips scheduled
: before 4:00 p.m. and
on a regular workday.
Any  driver  who
accepts or denies an
ET/OT assignment is
rotated.
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11.55.1.3

11.5.5.1.2.3

11.55.12.4

List #2: Trips scheduled after
4:00 p.m. on a regular
workday. Any driver
who accepts or denies
an ET/OT assignment
is rotated.

List #3: Trips available on
weekends and
holidays. All
weekend/holiday
trips, regardless of
when they become
available,  will be
rotated . on
weekend/holiday- list.
Any  driver  who
accepts or denies an
ET/OT assignment is
rotated.

List #4: Last minute trips. For
' purposes of  this
Section, “last minute”
is defined as work
received  after the
posting deadline of
2:30 p.m. on
Wednesday.

Examples of last’
minute. trips include,
but are not restricted
to the following: (1)
last minute activity
runs; and (2) last
minute coverage for
absences/emergencies
, except for
weekend/holiday
trips.

Seniority lists 1, 2, and 4 will begin with the
most senior driver on the first work day of
each school year and will continue rotating
for the duration of the school year and then
shall be reset.

Seniority List 3 (weekend/holiday trips) will
rotate continuously and shall not reset
annually.

Priority Order Of Interest For ET/OT Assignuients
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11.5.5.1.4

11.5.5.1.3.1

11.5.5.1.3.2

11.5.5.1.3.3

Drivers are responsible for identifying their
priority order of interest for the ET/OT
posted trips by 12:00 p.m. on Thursday of
that week.

If a driver fails to identify his/her priority
order of interest by the deadline, he/she shall
not be consideied for ET/OT assignments
for the following workweek.

In the event a driver is absent, he/she must
notify the dispatch office if he/she wishes to
be included in the rotation upon his/her
return to work during that: workweek. The
dispatcher will act as proxy and identify the
priority order of interest for the absent
driver(s).” Only the dispatcher or employee
filling in as the dispatcher has the authority
to act as proxy for an absent driver.

ET/OT Assignments

11.5.5.14.1

ET/OT assignments will be assigned by
rotating seniority lists taking. into account
the driver's “priority order of interest"
selections for the posted ET/OT trips.

11.5.5.1.4.2 If all ET/OT trips that were posted before

2:30 p.m., on Wednesday are not filled after
one rotation, the District will assign drivers
who ‘have already received an ET
assignment with additional ET assignments
based upon the. listed priority of interest,
except for weekend/holiday assignments,
until all ET assignments are filled.

11.5.5.1.4.3 If the District is not able to fill all ET/OT

11.55.14.4

11.5.5.1.4.5

59

trips that became available before 2:30 p.m.
on Wednesday, it shall first attempt to fill
the ET/OT trip using List #4, except for
weekend/holiday trips, and if it is not able to
fill the ET/OT frip, it shall make the
necessary arrangements to ensure that the
ET/OT trip is completed, including through
the use of contractors.

ET/OT trips that become available after 2:30
p.m. on Wednesday will be rotated through
fist #4 (Last minute list), except for
weekend/holiday trips.

In the event a weekend/holiday trip becomes
available after postings are removed at 12:00
p.m. on Thursday the dispatcher, or the
person filling in as dispatcher, will contact
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11.5.6

the driver at the top of the current
weekend/holiday trip/rotational trip list.
Dispatch will note the time and process of
contacting the driver i.e. by phone, radio,
cell phone. Dispatch will allow one (1) hour
to receive a call back from the eligible driver
before giving the ET/OT assignment to the
next driver in the rotation. 1f dispatch
cannot reach and/or the driver has not called
back within the one (1) hour time frame, the
driver is then rotated.

11.5.5.1.4.6 Drivers whose assignments include out-of-
district students will be offered first
opportunity to drive their student(s) during
the District vacation and/or holiday periods.
In the event two' drivers cover the same
route or student the ET/OT assignment will
be offered first to the more senior driver.

11.5.5.14.7 When a driver accepts an ET/OT
assighment, it becomes a part of the driving
assignment for that day.

11.5.5.1.5  Cancelled ET/OT Assignments

If an ET/OT assignment is cancelled after ET ftrips are. assigned,
dispatch will notify the driver of the cancellation. In that event, and as
an exception to the rotating seniority assignment system, the driver
shall be given his/her first choice of ET/OT assignments governed by
List Numbers 1, 2, and 3 for the following week.

11.5.52  Drivers must demonstrate to the Transportation Supervisor that they

have the required skills to handle the particular bus equipment
designated for the extra run. Demonstration will be on District time,
but any practice necessary will be on the driver’s unpaid time.

Posting

This Section shall not be operative as long as the District maintains a seven (7) hour
workday and eight (8) hour benefit level for all Bus Drivers. If the District
discontinues the standard seven (7) hour day, this language shall become operative.

A chart will be posted and updated daily indicating the total hours of extra time
offered and worked, or hours of extra time declined by each bus driver. Hours will
be evened out as nearly as possible every three (3) months so each driver shares
equally in extra time. The Transportation Supervisor will make available to an
AFSCME appointed bus driver all records and information, including monthly
overtime sheets, required for posting.

11.5.6.1 The District agrees to prepare a monthly summary showing for each
bus driver the monthly extra time hours and the year-to-date total extra
time hours. This summary will be available in addition to the computer
printout, which will contain the backup information regarding the
offering of extra time. '
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11.5.7

11.5.8

11.5.9

11.5.10

11.5.6.2 All hours must be within ten (10) hours between the highest and lowest
to constitute a fair distribution of extra hours.

Bus Driver Floater

There will be three (3) bus driver floaters. Two floaters will be assigned eight (8)
hours and one (1) floater will be-assigned hours equal to the highest number of hours
under an ¢ight hour shift assigned to any other driver.. The Union and District agree
to reopen this section in the event that there are less than twenty-five (25) bus driver
positions or more than forty-five (45) bus driver positions.

Non Driving Time
All bus drivers shall be paid for non-driving time at a minimum level as follows:
11.5.8.1 Warm Up Inspection:

11.5.8.1.1  Air Brake Bus — Twenty (20) minutes
11.5.8.12 Non-Air Brake Bus — Fifteen (15) minutes
11.5.8.1.3  Clean Up and Paperwork - Fifteen (15) minutes

11.5.8.2 Effective August 14, 2007, the District agrees to pay bus drivers for
non-driving time as follows:

11.5.8.2.1  Warm Up Inspection:
11.5.8.3.1.1 Air Brake Bus — Thirty (30) minutes
11.5.8.3.1.2 ‘Non-Air Brake Bus — Twenty (20) minutes
11.5.8.2.1.3 Clean Up and Paperwork — Fifteen (13)
minutes

The above increase in inspection time shall not constitute a binding past
practice. The supervisor may reduce the inspection time to the
minimum inspection times set forth above. The supervisor, however, is
required to provide the Union with the reasons for the decision at least
thirty (30) days in advance of implementation of the reduction.

Bus Driver Absences

Any extended absence or vacation of 15 work days or.more shall be posted. If an
absence is initially less than 15 work days and is subsequently extended to 15 work
days or more, the position will be posted within two working day of the Human
Resources Department receiving and approving the written notification of the
extension request. If the employee returns to work within the three day posting
period, the posting shall be cancelled.

* Special Education Changes

All special education changes shall be time stamped and placed on the appropriate
driver’s box. The driver shall be notified by radio that a change has been placed in
the box. These changes shall be implemented no less than twenty-four (24) hours (or
one [1] full working day) after placement in the box.

61

('—\



—

11.6

Promotion

11.6.1 “Promotion” is defined as a movement of a permanent worker from one job
classification to another job classification with a higher salary range.

11.6.2 The District must first attempt to fill vacant positions within a job classification
through the transfer procedure when it is applicable. '

11.6.3 The Human Resources Department will post vacant or new positions for at least five
(5) days before filling the position. " The District may simultaneously post the
position within the District and externally.

11.6.4 Promotional positions shall be offered to be filled within twenty-five (25) workdays
from the closing date of the job posting; however, the District may repost the
vacancy if the District does not select any of the applicants for the vacancy.

11.6.5 Workers applying for a promotion must meet the minimum qualifications and human
relations skills required of that position.

11651 Workers applying for the promotion and who meet the requirements of
Section 11.6.5 shall be interviewed consistent with procedure set forth
in Séction 11.6.6 prior to external applicants.

11.6.5.2 If a worker applies for a promotion, is interviewed, and.the promotion
application is denied, the worker may request the rationale for-the
denial and the District shall provide an explanation within ten (10)
working days after the worker requests the explanation.

11.6.5.3 In the event the District does not select a worker for the promotion,
irrespective of the number of workers who have applied for the
promotion, the District may interview external applicants for the vacant
or new position. :

11,6.6 Interview Panel a_nd Process

11.6.6.1 The Union shall have the right to appoint one (1). worker in the
appropriate job family to a three-member interview team or two (2)
workers 1o a five-member interview team.

11.6.6.2 The Union shall hotify the Human Resources Department annually by
November 1st of the worker and the alternate appointed to.serve on
interview teams for that job family.

11.6.6.3 The District will not delay the hiring process if workers are unavailable
to serve on interview teams due to recess periods or other reasons.

116.6.4 The District does not compensate workers for service on. interview
teains outside work hours.

116.6.5 Workers serving on- interview teams shall not divulge confidential
information about the process or applicants. If a worker breaches this
confidentiality provision, the worker will be ineligible for further
service on interview teams and the Union may appoint a replacement.
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11.6.6.6°  If designated workers are unavailable, the Union shall be notified and. '
shall have the opportunity to provide alternates.

11.6.6.7 Seniority Within Promotional Opportunities

11.6.6.7.1 Tn order to strengthen the role of seniority ir'i the: S
promotion process, the parties agree. to the followmg two o
step process: :

11.6.6.7.1.1 Additional points will be awarded in the
interview process specifically for seniority: . - -

5 years = 2 points
10 years =4 points
15 years = 6 points
20 years = 10 points

These points will automatically be agfldé,d?to: :
each panel member’s score for - the:
candidate. ‘

11.6.6.7.1.2 This point scale will be apphed to: all;_“ w
promotion processes automatically, and not:-
used only when needed as a “tle breaker.” »

116.6.72 The length of service will be the determining factor: when_
the District has determined that two (2) or more
applicants are relatively equally qualified for the position.

11.6.7 Promotional Salary Increase Deteimination

When a worker is promoted, and is not at the time of the promotion deuslon,-.
working out of class as defined in Article 5.4; working as a Jong-term’ substitute, as
defined in Article 11.8.1; or working on temporary 1eassxgnment as. defined 'in
Article 11.8.2 in the position in which he/she is receiving the prormiotion, h1s/her'
salary will be determined to be the greater of: :

11.6.7.1 His/her ‘initial placement on the new classification’s range as if he/she- B
were a new worker; or

11.6.7.2 The step of the new classification’s range Wthh reflectsa two and one- -
half percent (2 1/2%) or increase: over the employee s current: bage
hourly rate. In the event the new classification’s range does not have a. -
step. which exactly reflects a two and one-half percent (2 1/2%)
increase, placement will be at the step that is closest to a two.and one- -
half percent (2 1/2%) increase for the employee. In no event will an
employee receive less than a two and one-half percent (21/2%)
increase.

11.6.7.3 If an employee receiving a promotion is, at the time of the promotion
decision, working out of class as defined in Article 5.4; workingas a .
long-term “substitute, as defined in Atticle 11.8.1; or working--on
temporary reasmgnment as defined in Article 11.8.2, in the posmon in
which: he/she is receiving the promotion, the employee s new .salary '
shall be the step on the range of the new position that is closest to the
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11.6.8

base hourly rate he/she was receiving under Article 5.4, 11.8.1 or
11.8.2, as applicable, unless he/she will receive a greater increase to
his/her base hourly rate under Article 11.6.7.1 or 11.6.7.2, in which
case he/she shall be placed on the step as determined by 11.6.7.1 or
11.6.7.2 that provides the greater increase to his/her base hourly rate.

11.6.74 Salary for the new classification shall begin on the effective date of
promotion.

Probation in Promotional Position

11.6.8.1 Workers who are promoted shall serve a six-month probationary period
in the new position before obtaining permanent status in the new
position.

11.6.8.2 If the worker is unable to complete a successful probationary period,
the District may extend the probationary period.

11.6.8.3 1f the worker is unsuccessful in completing the probationary petiod, the
worker  shall be immediately reclassified to histher previous
classification and assigned to the first vacancy in a position where the
worker had previously obtained permanent status.

11.7  Definition of Job Family

For the purpose of this Section, “Job Family” shall be designated in the Classified Salary
_ Schedule(s) and are specifically the following: Custodial, Food Service, Grounds, Maintenance,

{ Storekeeping/Supply, Transportation, and Miscellaneous.

11.8  Long-Term Substitutes -

“Long-term substitute” is defined to mean a worker who is replacing another worker who is on a
leave of absence or a long-term illness leave.

11.8.1

Long Term Substitutes

11.8.1.1 The District may open long-term substitute positions, which are open
for twenty (20) workdays and do not exceed sixty (60) workdays, to
permanent bargaining unit members. Should the District decide to fill a
position. under this subsection with a bargaining unit member, the
position will be filled in accordance with Section 11.1. If the District
appoints 2 bargaining unit member to fill such position, such worker
will be paid at a rate of pay five percent (5%) above his/her regular rate
of pay, or at the third step on the range of the classification on which
he/she is working as a long-term substitute, whichever is higher, if the
long-term substitute position is in a higher classification.

11.8.12 The word “may” shall only be interpreted to mean that the District
retain(s) the flexibility to: 1) not fill such a position and/or; 2) to fill the
position from the outside if it is determined that there is no qualified
candidate. :

11.8.1.3 The words “should the District” shall -only be interpreted to mean that
the District retain(s) the flexibility to: 1) not fill such a position and/or;
- 2) to fill the position from the outside if it is determined that there is no .
qualified candidate.
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11.9

121

11.8.2

11.83

11.84

11.8.5

Temporary Reassignment

If a long-term substitute position is available and exceeds sixty (60) workdays, the
position will be made available to bargaining unit members as a temporary
reassignment. The position shall be posted and filled in accordance with Section
11.1. ' '

11.8.2.1 If a bargaining unit member is selected to fill the position, the worker
will -continue. as a regular classified worker on. a femporary
reassigninent and will be entitled to whatever benefits accompany the
position.

11.8.2.2 Should a leave position originally expected to be less than sixty (60)
days become a leave position of sixty (60) days or more, at the point
whe it is known that the position will be extended, the “long-term
substitute” currently filling the leave position shall immediately be
chariged to “temporary assignment status” and begin to receive all
additional benefits (if any) as of that day.

Should the leave position become a permanently vacant position, and should the
District determine that the vacancy will be filled, the position shall be reposted and
filled in accordance with this article.

The words “should the District” shall only be inteipreted to mean that the District
retain(s) the flexibility to: (1) not fill such a position; and/or (2) to fill the position
from the outside if it is determined that there is no qualified candidate.

When a bargaining unit worker fills in as a long-term substitute or takes a temporary
reassignment, his/her seniority shall continue to accrue in histher regular
classification. Upon completion of his/her term as a long-term substitute or
temporary reassignment, the worker shall be ‘entitled to return to his’her worker
classification, houis and location. ’

The District shall have the option to determine the manner in which the temporarily
reassigned worker’s position shall be filled.

Submitting Work Ordérs to Custodians

Custodians shall be required to take orders from designated management/supervisory personnel
only. Any other person desiring work to beg performed by the custodian shall channel the request
through a process designated by that custodian’s immediate supervisor following discussion w1th

the custodian.

ARTICLE 12 -EVALUATION

Probationary Period

12.1.1

A probationary worker is a regular worker who will become permanent upon
completion of a prescribed probationary period either as a new worker of the District
or a worker who is serving a probationary period following the receipt of a
promotion.
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12.2

12.3

12.4

12.1.2

12.1.3

The probationary period-shall be six work months of service work for the District. -
The period of time by which the six month probationary period shall be calculated

shall exclude:

12.1.1.1 non-work summer months for 10 and 11 month employees and shall
commence with the employee’s first day of actual work/service with
the District.

12.1.12  periods.of time in which any bargaining unit employee is on a leave of
absence for more than ten consecutive work days, unless otherwise
prohibited by applicable law.

Probationary workers shall be evaluated at least twice during the probationary
period, once before the end of the third-month and once before the end of the fifth-
month. '

The District may, at its option, extend the probationary period up to an additional six
(6) months of service/work.

Permanenf Worker Evaluation Cycle

- Permanent workers shall be evaluated at least once every two (2) years.

Ten (10) Days to Respond to Evaluation

Evaluation procedures in Sections 12.1 and 12.2 shall be subject to the grievance procedure. If the
worker disagrees with the content of an evaluation, the worker shall have the right to attach a
written response which shall become part of the permanent record. The worker has ten (10)
workdays following the receipt of the evaluation in which to attach the written response.

Personnel Files

There shall be one (1) official personnel file for each worker which shall be maintained at the
District’s Human Resources office.

12.4.1

1242

12.4.3

Workers may, in writing, authorize a representative to have access to and to review
the worker’s official personnel file. A worker shall have the right, at reasonable non-
work times, to examine his/her personnel file with the exception of material that
includes rating reports, or records, which were obtained prior. to the employment of
the work involved. :

Workers shall be- given the opportunity to comment, in writihg, on the contents of

" written material and to have his/her written comments made a part of the personnel

file and attached to such material. Workers shall be provided with copies of any
derogatory written material ten (10) workdays before it is placed in the worker’s
personnel file. The worker shall be given an opportunity during normal working
hours to review, discuss, or comment on any material to be placed in the personnel
file. The worker's signature on any material, derogatory, or otherwise, shall be
deemed as solely for the purpose of verification of the worker’s review of the
material and not necessarily understood to be the worker’s agreement or concurrence
with the materials or contents of the materials.

No disciplinary action shall be taken for any cause or based on any materials in the
personnel file if the cause arose or the materials were generated more than two (2)
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13.1

13.2

13.3

13.4

* years preceding the date of the filing of the Notice of Cause unless such cause was
concealed by the worker when it could be reasonably assumed that the worker should
have disclosed the facts to the District.

ARTICLE 13- GRIEVANCE PROCEDURE
Deﬁmtmns
13.1.1 A “grievance” is a claim by one (1) or more workers in the unit or a claim by the
Union on behalf of one (1) or more workers ims the unit ‘of an:alleged violation,

misinterpretation or misapplication of any provision of the Agreentent.

13.1.2 A “day” is any day in which the central administration office of the District is open
for business.

13.13 A “workday” is any day in which the worker is required to report for duty:
13.14 A “representative” shall be a person chosen by the grievant to represent the grievant,
13.1.5 The “immediate supervisor” is the management or supervisory person having

immediate jurisdiction over the grievant.

13.1.6 A “party in interest” is any person who might be required to take action or against
whom action might be taken in order to resolve the claim.

Worker/Union Rights During Grievance Process

Workers shall have the right to present their own grievances up to but not including arbitration or
do so through a representative of the Union. When a grievant is not represented by the Union, the
Union shall have the right to receive a copy of the grievance and any pxoposed resolution of the:
grlevance and to file a response at all stages of the grievance procedure prior to a resolution of the
grievance.

Informal Leve_l

Before filing a formal written grievance and within fifteen (15) days after knowledge of the act or
omission giving rise to the grievance, the grievant shall attempt to resolve it by an informal
conference with the grievant’s immediate supervisor. The grievant must specifically identify that
the meeting constitutes the informal level grievance meeting. The supervisor shall respond orally

or in writing within ten (10) days of the conference,

Formal Level
13.4.1 Level 1

Within ten (10) days after the supervisor’s response, the- grievant may present such
grievance in writing on the appropriate form to the immediate supervisor.

13.4.1.1 This statement shall cite the appropriate provision of this Agreement
‘ " alleged to have been violated, misinterpreted or misapplied, the
circumstances involved, the decision rendered at the informal
conference, the remedy sought and the grievant’s representative, if any.

" 13.4.1.2 The supervisor shall communicate a decision to the grievant and the
steward in writing within ten (10) days after receiving the grievance.
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13.4.2

134.3

13.4.1.3

Level Il

13.4.2.1

13.42.2

Level I

134.3.1

134.3.2

13433

134.3.4

13.4.3.5

13.4.3.6

13.4,3,7

Prior to the supervisor’s decision either party may request a conference
with the other party.

In the event the grievant is not satisfied with the decision at Level I, the
grievant may appeal the decision on the appropriate form to the
Superintendent or his designee within the ten (10) days after receipt of
the decision at Level L.

Either the grievant or the Superintendent, or his designee, may request
a conference with the other party at the time the appeal is filed. Within
ten (10) days after the appeal is filed or within five (5) days after
conclusion of ‘any conference, whichever 1is the sooner, the
Superintendent or his designee shall communicate a decision in writing
to the grievant and the steward, with a copy sent to AFSCME, LOCAL
101.

If the grievance is not resolved ‘at Level II, the Union may, within
twenty (20) days after the receipt of the decision from Level 11, request
in writing that the grievance be submitted to binding arbitration.

An appeal ‘at this level shall result in arbitration under the Rules of the
California State Mediation and Conciliation Service; the arbitrator’s
decision shall be binding to both parties.

This level of appeal shall be in writing and addressed to the
Superintendent. It shall be hand delivered or mailed by certified mail.

The Superintendent, or his/her designee, or the representative of the
Union shall contact the California State Mediation and Conciliation
Service naming the parties to the grievance. The California State
Mediation and Conciliation Service shall be asked to provide a list of
five (3) arbitrators to each of the parties. Each party will alternately
strike from the list until only one (1) name remains. This person shall
be the arbitrator. The order of striking will be determined by lot.

Thie arbitrator shall be provided all available documents relating to the
grievance. If a question arises as to the grievability of the dispute, this
question will first be ruled upon by the arbitrator selected. Parties in
interest shall be given at least five (5) days prior notice of the time and
place of the hearing. Parties in interest and their conferees shall have
the right to be present at such hearings. '

The arbitrator shall consider only those issues raised by the parties in
interest. The arbitrator shall have no authority to add to, subtract from,
or modify the terms of this Agreement, and the arbitrator shall interpret
this Agreement in accordance with arbitral standards of contract
interpretation. '

The arbitrator’s findings and recommendations, in writing, shall be
final and shall be submitted to both parties.
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 13.5

13.6

13.4.3.8 Any cost of the proceedings, other than those incurred unilaterally by
either party, will be shared equally by the parties. If the arbitrator
requests a transcript of the proceeding, the cost of that transcript shall

be divided equally between the District and AFSCME, LOCAL 101. If’

either party requests a transcript of the proceedings, that party- shall
bear the full cost of that transcript. If both parties request a copy of the
transcript; the total cost shall be divided equally between the District
and AFSCME, Local 101, ' :

Miscellaneous Provisions

13.5.1

13.5.2

13.5.3

13.5.4

13.5:5

13.56

Since it is important that grievances be processed as rapidly as possible, the number
of days indicated at each level should be considered as a maximum, and every effort
should be made to expedite the process. The time specified, however, may be
extended by mutual consent.

In the event a grievance is filed at such time that it cannot be processed through all
the levels of this grievance procedure by the last working day of the school year, the
time limits set forth herein will be reduced so that the grievance procedure may be
completed prior to the end of the school year, or as soon thereafter as is practicable.

Time limits given in these procedures may be modified by written agreement of all
parties involved. :

A decision rendered at any. level shall be considered final unless an appeal is
registered within the time limit specified. If a decision is not given to the grievant
within the time limit, an appeal may be taken to the next level,

No party in interest shall take reprisals against any member of the unit, party in
interest, any representative, or any other participant in the grievance procedure by
reason of such participation. :

Right of Representation
Except as otherwise provided in this article, the AFSCME, LOCAL 101

representative or steward shall be permitted to be present at the request of the worker
at those discussions with the worker’s supervisor where it may reasonably be

_ expected that disciplinary action may be considered.

Release Time for Processing Grievances

13.6.1

13.6.2

13.6.3

. The Union agrees to notify the District of the names of those individuals designated

as Union stewards to receive grievances, investigate, and represent workers in the
grievance procedure.

So long as there is no undue disruption of work, stewards will be allowed réasonable
release time away from their work duties without loss of pay to act in representing a
worker or workers at all levels of the grievance procedure. The steward shall submit
to his/her immediate supervisor a request for release time for such purpose on the
appropriate District form.

If the immediate supervisor does not approve the request for release time, the requést
may be submitted by the steward and or the immediate supervisor to the Assistant
Superintendent for Human Resources for review. When a grievance hearing or
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14.1

14.2

14.3

14.4

14.5

14.6

conference is held during the workday, the following will be entitled to receive
release time to attend such hearing without loss of pay: the grievant(s), histher
representative, and any worker who is required to appear as a witness.

13.64 The Union will make every effort to request release time for the processing of
grievances at least twenty-four (24) hours in advance, so the District can arrange for
a substitute if necessary.

ARTICLE 14 —- SAFETY

. Complying with State/Federal Regulations

The District is obligated by law to conform and comply with all health, safety, and sanitation
requirements imposed by state or federal law or regulations adopted under state and federal law
including the provision of the California Occupational Safety and Health Act.

" Hazard Report Form

It shall be the responsibility of workers to report unsafe, hazardous or unsanitary conditions as
soon as possible to their respective immediate supervisors who shall report the. condition to the
administration. The District shall make available a standard Hazard Report form which may be
filed by any worker with his/her immediate supervisor, who shall provide the worker with a copy.

Supervisor Response

The supervisor must respond to a Hazard Report Form within two (2) working days of receipt of
the report. Unsafe, hazardous, or unsanitary conditions shall be corrected as soon as possible. If
this is not done within a reasonable time, the matter should be reported directly to the Office of the
Assistant Superintendent for Business.

Workers Rights in Hazardous, Unsafe, and Unsanitary Conditions

In the event a hazardous, unsafe, or unsanitary condition exists at a work sité or on a vehicle, the
worker will not be required to remain at the site or on the vehicle but may be reassigned
temporarily to other work sites or vehicles within the same classification;

District Safety Committee

The AFSCME, LOCAL 101, shall appoint one (1) worker to serve on the District Safety
Committee.

14.5.1 Attendance at District Safety Committee Meetings shall be without loss of pay when
: scheduled during the worker’s assignment duty hours.

14.5.2 The AFSCME, LOCAL 101, has the right to designate at each school site, or major
work site, one (1) person to a accompany a safety inspection,

Asbestos

All workers have a right to know all information about asbestos in their schools or any schools in
which they may be working.

14.6.1 All workers have a right to refuse to work in any building whete asbestos removal is
occurring.
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14.7

14.8

14.62

S 14.6.3

14.6.4

14.6.5

Workers shall have a right to be furnished with all protective covering if they do
work in or around any school where asbestos is present or asbestos is being removed.

All workers must be informed where the asbestos report is within forty-eight (48)
hours of being sent to a new site.

All workers who work near or around asbestos must receive training as needed to
update the workers on safety precautions. .

All new workers shall receive i._nitial training on asbestos within six (6) months of
hire.

Emergency/Disaster Preparedness

The District and Union agree to work on a committee together to prepare, update and distribute an
Emergency/Disaster Preparedness Plan. Union participants on this committee shall be entitled to

release time.

14.7.1

1472

14.7.3

1474

All workers shall be provided with a copy of the Emergency/Disaster Preparedness
Plan,

The District will provide annual Emergency/Emergency Preparedness training for
bargaining unit employees.

All new workers shall receive a copy of the Emel‘genCy/Disastér Preparedness Plan
at orientation.

The Committee shall meet at least once a year to review and assess the accuracy of
the plan and update the plan if needed.

Substance Abuse and Federally Mandated Drug Testing Substance. Abuse

14.8.1

14.8.2

School bus drivers and any other worker required to have a commercial vehicle
license shall be subject to pre-employment, random, reasonable suspicion or post-
accident drug testing as required by Federal Department of Transportation
regulations. The District shall restrict this testing to workers required to be tested by
federal law and shall restrict testing to those substances for which testing is required.
The District shall comply with all requirements of federal law and regulation and
with. Administrative Regulation. 4112.42/AR-l,- 4212/AR-l, 4312.42/AR-1 in
conducting this testing. Workers who are subject to this federally-mandated testing
shall be compensated for the actual time spent during the testing process. Workers
who are subject to this federally-mandated drug testing shall be given a copy of the
District administrative regulation regarding this testing and the workers shall sign the
certificate of receipt. The Administrative Regulations are also available on the
District’s website at ogsd.net,

The District maintains a drug and alcohol free workplace and the Union and the
District both- feel very strongly that a drug and alcohol free environment be
maintained. Al] District workers are encouraged to utilize a counseling program for
chemical dependency when necessary. A worker who tests positive under the
federally- mandated drug testing who is not dismissed, may have one (1) opportunity
to take a leave of absence and use personal sick leave or extended sick leave for the
purpose of entering a rehabilitation program. Other workers may also request a
leave of absence and use sick leave for this purpose.
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15.1

15.2

15.3

15.4

14.8.3 Drug testing procedures will be contained in Administrative Regulation 4112.42/AR-
1, 4212/AR, 4312.42/AR-1 in order to provide flexibility in implementing the federal
mandate. Either party may request to meet and confer about a change in the
procedures. A copy of the Administrative Regulation will be provided to employees
and the workers shall sign the certificate of receipt. The Administrative Regulations
are also available on the District’s website at ogsd.net. The Union or the District
may bargain issues relating to the Drug and Alcohol Testing For Safety Sensitive
Personnel in future contracts.

ARTICLE 15 - DISCIPLINE

Probationary Worker Discipline

The District shall notify the Union within one work day after notifying a probationary worker of
the decision to suspend or dismiss the probationary worker. The probationary worker may request
an administrative review by submitting a written request to the Assistant Superintendent, Human
Resources or his/her designee. within five work days of the District notifying the worker of the
suspension or dismissal. The District may grant an administrative review. The Assistant
Superintendent or his/her designee’s decision shall be final and not challengeable.

Permanent Worker Discipline

The District may discipline permanent bargaining unit members for just cause. Disciplinary action
is defined as dismissal, suspension, reprimands (oral and writtén), or demotion.

Progressive Steps Procedure

In handling disciplinary matters, progressive steps shall be utilized unless the incident giving rise
to the discipline-is of such a nature that more severe action is appropriate. A copy of all written
discipline, including warnings ot reprimands, shall be sent to the Union office unless the worker
requests within five (5) days that the written warnings/discipline not go to the Union. Progressive
steps shall occur in the following order:

15.3.1 Verbal Warning(s)

The supervisor shall give a reasonable period following a.verbal warning to permit
the worker to correct the problem without incurring more severe disciplinary action.

1532 Written Warning(s)

After the worker has been given at least one (1) informal or verbal warning, the
supervisor may issue a written warning to be placed in the personnel file.

" 1533 Suspension

1534 Involuntary Demotion or Dismissal
Written Notice Procedure

When a suspension, demotion or dismissal is proposed, notice of such disciplinary action shall be
made in writing and served in person or by certified mail and administrative hearing (Skelly
hearing) shall be held prior to disciplinary action becoming effective except where circumstances
require immediate action prior to written notification. The notice shall be included in the worker’s
personnel file and a copy sent to the union, and the notice shall include the following:
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15.5

15.6

15.7

15.8

15.9

15.4.1 Statement of disciplinary action proposed
15.4.2 Effective date of the action
15.4.3 Statement in ordinary and concise language of the act or omissions upon which the

action:is based

15.4.4 Statement advising the worker of the right to a Skelly hearing and the right to appeal
' the recommendation of the Superintendent/designee to the Board of Trustees
154.5 The right to union representation at all steps of disciplinary procedure

15.4.6 Designation of the rule or regulation (if any) which the worker has violated
Skelly Hearing Request

Workers will be given seven (7) working days from receipt of the Notice of Proposed action to
request a Skelly meeting with the Superintendent/designee in order to respond to the charges,
either orally or in writing. The worker shall have a right to have representation at such a meeting.
Failure to request this hearing within the specified time will constitute a waiver of the rightto a
hearing,

Providing Written Documentation in Advance

Written materials on. which the charge is based shall be provided to the worker and representative
- in'advance of the administrative hearing allowing reasonable time for review prior to the hearing;

Written Notice of Decision

After the hearing or passage of time to request a-Skelly hearing, the Superintendent or. designee
will give the worker and the union a. written notice of histher decision. This notice shall be
delivered in person or by certified mail.

Worker Remaining in Paid Status

A worker in paid status shall remain in paid status until he/she receives the District’s decision in
accordance with Section 15.7 above except under circumstances of job abandonment. After the
District has made a reasonable attempt to contact the worker, that worker will no longer be on paid
status.

Appeal Procedure

15.9.1 The worker may appeal the decision of the Skelly officer to the Board of Trustees. Written
notice of appeal must be delivered within ten (10) working days of service of the decision
of the Skelly officer; Failure to request a hearing within ten (10) working days from service
of the decision will constitute a waiver of the right to a hearing, '

15.9.2 If a hearing is requested, the Board shall set a time and date for such hearing and shall
deliver written notice of the hearing to the worker within 30 working days after the delivery
of the request. The hearing shall be held in closed session unless the worker requests an
open hearing. The worker may utilize the services of a union representative at all steps of
the hearing procedure.
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15.10

15.11

16.1

( ' 16.2

16.3

o

15.9.3 The Board may sustain, reject or modify the recommended disciplinary action. The

‘Board’s determination of the sufficiency for the cause for disciplinary action shall be
conclusive,

15.9.4 If the disciplinary action against the worker is not upheld by the Board, the worker shall be

compensated for any loss in salary resulting from a demotion or suspension without pay
prior to the hearing.

Emergency Suspension
When circumstances require. immediate action the District may immediately suspend a worker
with pay. Such suspension shall be with pay until the worker has been given the written notice

described in Section 15.3 and the opportunity to respond to the charges at the Skelly hearing.
Thereafter, the worker may be suspended with or without pay.

What Can Be Grieved

The procedures of this article are subject to the grievance procedure (Article 13). The Board’s
determination of the sufficiency of the cause for disciplinary action shall be conclusive.

ARTICLFE 16 - LAYOFF PROCEDURES

Reason for Layoff

Consistent with the law, bargaining members shall be subject to layoff for lack of work or lack of
funds only. ‘

Decision to Layoff

16.2.1 A decision to lay off classified workers for lack of work or funds is solely within the
discretion of the Board of Trustees.

16.2.2 Prior to a reduction in force affecting members of the bargaining unit, the District
intends to use attrition if possible to avoid layoffs of unit members. This shall not be
construed to require the District to keep unit members to provide services the District
has decided to discontinue. '

1623 The District will notify the Union of impending layoffs as far in advance as possible
and will meet with the Union,-if requested, in order to discuss the reasons for and
alternatives. to the proposed layoff. . The parties may also, upon mutual agreement,
meet over effects not covered by Section 16.6 of this Agreement.

Notice to Workers

16.3.1 Notice of layoff will be given to the Union and the worker affected at least sixty (60)
calendar days prior to the effective date of layoff which will be specified in said
notice.

1632 Said notice shall contain:

16.3.2.1 ‘Effective date of the layoff.

16322 Statement of worker’s displacement and/or transfer rights, if any,
pursuant to Section 16.5 below.
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16.3.2.4

16.3.2.5

16.4  Order of Layoff

Statement of reemployment rights pursuant to Section 16.7 below.

Statement of time and place when information necessary to implement
displacemerit- and/or transfer rights will be provided: when the worker.
will be notified of the time and place to exercise displacement. and/or
transfer rights; and of the right to have a Union representative present
and or a proxy present when exercising such rights. This statement

shall advise the worker that. failure to attend this session or to send a

proxy will result in forfeiture of displacement and/or transfer rights.

Reason for layoff.

16.4.1 Whenever a classified worker-is laid off, the order of layoff within the class shall be'
determined by length of service. The worker with the shortest length of service in

' | L the class shall be laid off first. Reemployment shall be -in order of seniority of
% Ut Ge 0 CA ’2 Y (0 workers on any given reemployment list, starting with the most senior worker first;
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For workers hired or pt romoted after January 31, 1989, the parties agree
that length of service shall be determined by hire date seniority, which
means date of hire into the worker’s current classification. This hire
date shall be adjnsted by any period on unpaid leave of absénce in
excess of seventy-five percent (75%) of the work year.

Seniority Defined

For workers hired before February 1, 1989, the seniority order in effect
on January 31, 1989, shall remain unchanged; however, hours will no
longer be accumulated. For. workers hired before July 1, 1971,
seniority shall be determined by original date of hire. The seniority

{; order for workers hired between July 1, 1971, and January 31, 1989,

shall be adjusted for any unpaid leave of absence or break in service
which exceeds seventy-five percent (75%) of the work year. If such an
adjustment is necessary, hours will. be subtracted based on the
following formula, which apphes to full-time: (eight [8] hours/day)
workers:
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These hours will be prorated for part-time workers based on their
regularly assigned hours. (For example, a three-hour, 10-month, food
service worker who takes a one-year unpaid leave would have 600
hours subtracted.)
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16.5

164.1.3 Workers on temporary reassignment, limited term assignment or work-
out-of-class shall receive seniority credit in those classes based on
hours worked prior to February 1, 1989, and based on date of hire into
the classification for the time worked on or after February 1, 1989.
This hire date shall be adjusted by any time served outside. the class.
Any worker on a temporary reassignment on February 1, 1989, shall be
given a February 1, 1989, date of hire as adjusted for subsequent time
served outside the class, and shall also appear on the January 31, 1989,
seniority list with hours worked in the class.

16.4,2 Length of service shall not be interpreted to mean any service performed prior to
entering into a probationary or permanent status in the classified service. Service as
a substitute or temporary worker shall not be included.

Displacement and/or Transfer Rights

16.5.1 Workers whose positions are eliminated, or workers who are displaced by a more
senior worker, may displace the least senior worker in the same class or equal class,
or may fill a vacant position. Displaced workers without seniority in a class may
elect to displace the least senior worker in the next lower class or in an equal class in
which the senior worker had previously served, provided that this worker has more
seniority than the worker being displaced. No such displacement is allowed if the
senior worker has not previously gained permanent status in the District.

WI&S.Z \ - Exercise of Displacement Riglits

——

16.6

‘The District shall provide each worker being laid off and the Union with applicable
seniority lists, including workers® names and seniority status, and also including
current base hours if other than full time, location, and a list of all current vacangies
within fen (10) working days of the layoff notice(s).

A date and time will -be set after consulting with the Union when workers will be :
able to exercise their bidding rights in seniority order, within twenty' (20) working '
days of the layoff notice(s).

16.5.3 If two (2) workers subject to layoff have equal seniority in a class, the determination
as to who will be laid off shall be made on the basis of greater hire date in the
District; if that is equal, the determination shall be made by lot.

16.54 Should a worker be unable to attend the session when scheduled to exercise
displacement/transfer rights, the worker may send a proxy, provided that the proxy
has in his/her possession a signed authorization by the laid off worker to act in
his/her behalf. If the worker does not attend this session and fails to send a proxy,
the worker will forfeit his/her displacement and/or transfer rights.

Effects of Layoff

16.6.1 The worker shall be entitled to pay, including all earned vacation pay, earned wages,
and overtime/compensatory time. :

16.6.2 Laid off workers will have the following options regarding health and welfare
benefits: 1) two (2) calendar months following the effective date of layoff of all
health and welfare benefits normally received to be paid by the District; or 2) three
(3) calendar months following the effective date of layoff of only the medical
insurance coverage normally received to be paid by the District.
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16.6.3

16.6.4

16.6.5

16.6.6

16.6.7

Laid off workers shall be entitled to continue to participate in the District’s health
and welfare programs commencing the month following the termination of District
paid benefits, in accordance with Section 16.6.2 above, for up to and including the
balance of cighteen (18) calendar months following the effective date of layoff
provided the worker pays the full cost of the benefits he/she opts to extend by no
later than the 20th day of the month preceding each month of continued coverage;
provided the District’s health and welfare insurance policies allow for such
participation. The worker must make the election to continue to pay for District
health and welfare insurance benefits within sixty (60) days following the effeéctive
date of layoff.

The District shall first offer all substitute work to any laid” off ‘workers on a
reemployment list in preference to other substitutes. The worker shall also be placed
on substitute lists for classifi cations in which they meet the eligibility requirements
and shall be offered work in these classifications in preference to other non-
bargaining unit substitutes. Laid off workers shall be provided first opportunity to
substitute or occupy temporary positions, provided the worker is qualified to perform
the job. Such workers shall advise the District in writing of the classifications, hours,
and days they are available. Refusal or failure to respond to offers to substitute or

‘work .in temporary  positions, shall not result in removing the worker from the

reemployment list. ~ However, workers who persistently refuse (three 31
consecutive) such offers will be removed from the substitute list.

Workers who are lald off but who substitute in their former position without
interruption in service shall be paid at the rate of pay the worker had at the time of
layoff. Such workers shall continue to receive health and welfare benefits, vacation,

sick leave, and credit for seniority. ‘Workers who are laid off and serve as substitutes
in their former position shall be paid at the rate of pay the worker had at the time of
layoff during the preferred period of reemployment, not at substitute pay rate.

The provisions of this Section shall constitute the full and complete agreement
between the parties concerning the effects of the layoff decision.

The Union shall receive copies of reemployment lists upon request.

16.7 Reemployment Rights

16.7.1

16.7.2

Persons laid off because of lack of work or lack of funds are eligible for
reemployment in the class from which they were laid off, and in the class(es) equal
to or lower than the classes from which they are laid off where the worker previously
held permanent status for a period of. thirty-nine (39) months and shall be
reemployed in preference to new applicants. For purposes of this Article, new
applicants are defined to be applicants who are not employed by the District or are
not on a District reemployment list at the time of their application.

Laid off workers shall be reemployed accbrding to seniority in the classification. A

laid off worker shall be entitled to be reemployed for up to the same number of hours
the worker regularly worked at the time of layoff. If the position offered to the laid
off worker provides less than the hours worked at the time of layoff, the worker has
the right to: (1) accept the position and still retain full reemployment rights until
working the number of hours worked at the time of layoff; or (2) refuse the offer and
retain full rights to be offered subsequent positions until working the hours worked at
the time of layoff.
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16.7.3

16.7.4

16.7.5

16.7.6

Workers who take voluntary demotions or voluntary reductions in assigned time in
lieu of layoff shall be granted the same rights as persons laid off and shall retain
eligibility to be considered for reemployment for an additional period of up to
twenty-four (24) months provided they meet the same requirements as those under
which they qualified for appointment to the class initially. Workers who accept a
lower position as a result of exercise of bumping rights and who are reassigned to
their former position shall be paid at the rate of pay the worker had at the time of
layoff. '

If the District reemploys a unit member as a permanent employee under the
provision of this Section to a position in which the employee had obtained permanent
status, it shall disregard the break in service of the employee and classify him/her as
a permanent employee in the class to which he/she is reinstated or reemployed. In
addition, the District shall restore to him/her all the rights, benefits and conditions
(sick leave restoration, seniority, step level, Union membership status, and acerual
level for vacation which the employee enjoyed at the time of layoff) of a permanent
employee in the class to which he/she is reinstated or reemployed. If the District
reemploys a unit meiber in a position in which the employee has not previously
served, the employee shall be employed as a probationary employee in that position
and shall be required to complete the probationary period as defined in this
Agreement. If the employee fails to complete the probationary period, he/she shall
be returned to the reemployment list for the remainder of the 39-month period. The
remaining time shall be calculated as the time remaining in the 39-month period as
of the date of reemployment. '

Notification of Reemployment Opening

16.7.5.1 Any worker who is laid off and is subsequently eligible for
reemployment - shall be notified by the District by telephone with
written confirmation or in writing of an opening in the same class held
at the time of layoff or other classes in which the employee previously
held permanent status. Such written notice shall be provided by
personally delivering the notice or mailing it to the last address given to
the District by the employee.

16752 A worker shall notify the District of his/her intent to accept or refuse
reemployment within forty-eight (48) hours following notice of an offer
of reemployment. 1f the worker accepts reemployment, the worker
shall not be required to report for work any sooner than ten (10)
working days following acceptance of reemployment. Failure to notify
the District within the time limits given shall be considered a refusal by
that worker to accept the vacant position. When workers fail to
respond or refuse three (3) offers from one reemployment list, their
names shall be removed from that list. Refusal or failure to respond to
an offer providing less hours than the worker had prior to layoff shall
not be counted as one (1) of the three (3) refusals/failures to respond for
the purposes of removing the worker from the list,

‘Reemployment With Respect To Vacancies In Classes In Which The Worker Has
Not Previously Worked For The District

16.7.6.1 A worker who is laid off, may subsequently apply for a vacant position,
non-promotional in nature, in which he/she has not previously worked
for the District during his/her 39-month or 63-month reemployment
period. If the worker on the 39-month or 63-month reemployment list
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applies. for and ‘is qualified for such-a position; he/she shall be
reemployed in preference to new applicants.

If more than one worker on the'39-month or 63-month reemployment
lists applies and is qualified for a non-promotional vacant position that
they have not previously worked in for the District, then the District
will consider-them for the position prior to any new applicants, The
District will make its decision based on the applicant’s qualifications,
the applicant’s possession of special skills, training, or abilities, and the
District’s operational needs. The District’s decision shall be final and
shall not be subject to challenge.

16.7.6.2 A worker who is laid off, may subsequently apply for a vacant position, that is promotional
in nature, in which he/she has not previously worked for the District during his/her 39-
month or 63-month reemployment period. If the worker on the 39-month or 63-month
reemployment list applies for and is qualified for such a position and there are also new
-applicants for the vacant position, the District shall utilize its normal hiring and decision
making process in determining whom to select for the position. If all other things are équal
between a worker on the 39-month or 63-month reemployment list and a new applicant, the
worker on the reemployment list shall be offered the position.

ARTICLE 17 - MAINTENANCE QF POLICIES

The Board agrees not to amend or eliminate any of its written, published Board policies which affect unit
members in any matters not covered by this Agreement without first meeting and consulting with the Union
with respect to any purpose of change in such policies.

ARTICLE 18 - SEVERABILITY

18.1 Savings Clause

If during the life of this Agreement there exists any applicable law or any applicable rule,
regulation or order issued by governmental authority other than the District which shall render
invalid or restrain compliance with or enforcement of any provision of this Agreement, such
provision shall be immediately suspended and be of not éffect hereunder so long as such law, rule,
regulation, or order shall remain in effect. Such invalidation of a part or portion of this Agreement
shall not invalidate any remaining portions which shall continue in full force and effect.

18.2 Replacement for Severed Provision

In the event of suspension or invalidation of any article or section of this Agreement, the parties
agree to meet and negotiate within thirty (30) days after such determination for the purpose of
arriving at a mutually satisfactory replacement for such article or section.

ARTICLE 19 - SETTLEMENT OF DISPUTES

The AFSCME, LOCAL 101 and the District agree that grievances and disputes involving the terms and
conditions of this Agreement are to be settled by the grievance or consultation procedures as provided for
in this Agreement without resort to strikes, lock-outs or any concerted refusal to perform work duties as
required in this Agreement. .

ARTICLE 20 - DISTRICT RIGHTS

It is understood and agreed that the District retains the right, duty, and authority to direct, manage, and
control the affairs of the School District to the full extent provided by law, except as may be limited by the
terms of this Agreement,
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21.3

215

P

21.6

2.1

ARTICLE 21 - LABOR MANAGEMENT COMMITTEE

In order to address issues of concern arising under this Agreement, the District and AFSCME
agree (o create a labor management committee.

The purpose of the Committee shall be to discuss in a professional and cordial manner issues
regarding the terms and conditions of employment with the District and to foster a harmonious
workplace and relationship between the parties. The Committee, however, shall not- be
empowered 10 agendize or make recommendations on issues relating to wages and health and
welfare benefits. The parties agree that the Committee meetings will be used to identify areas of
concern, and to make recommendations regarding potential resolutions to those areas of concern
which impact the terms and conditions of employment with the District.

The Committee will be comprised of up to three representatives from the bargaining unit and up fo
three District management representatives. One representative from Human Resources or his/her
designee and one AFSCME staff employee may attend as ex-officio members of the Committee as
well as to facilitate and co-chair meetings,

The Committee will meet no more than three times per fiscal year basis on mutually agreed upon
dates and times. The parties may mutually agree in writing to meet additional times during a
fiscal year.

The meeting length shall not exceed one hour unless mutually agreed to otherwise. Specific
agenda items shall be provided in writing to each respective side and shall be agreed upon by the
respective parties’ representatives at least five (5) calendar days prior to the scheduled meeting.

Employees shall be granted reasonable release time to attend meetings occurring during their work
day as defined in the parties’ collective bargaining agreement; however, other obligations
associated with the Committee shall not be paid release time.

ARTICLE 22 — DURATION

The terms of this Agreement shall be from NoVember 1, 2016 through October 31, 2019. Either
party may request in writing to reopen Article 5.1 — Pay and a maximum of two other non-
economic articles for the 2018-2019 school year. '

The parties agree that that the collective bargaining agreement shall, upon the written request of
either party, be re-opened for negotiations if any of the following occur:

22.2.1 The District receives less income (excepting one-time income) from recurring
unrestricted revenue limit sources than it received during the prior fiscal year,
inclusive of mid-year cuts;

2222 Categorical funding for currently mandated programs is reduced from the prior fiscal
year to a level less than that reasonably necessary to comply with the mandate,
inclusive of mid-year cuts;

2223 The District is newly required by action of the Federal or State government to
provide a mandated program not previously provided by the District, for which
sufficient funding is not also provided; or

Nothing in this Section impacts the parties’ rights under the other provisions of the collective bargaining

agreement.
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APPENDIX A - AFSCME COUNCIL 57, LOCAL 101. BARGAINING UNIT CLASSIFICATION
(Effective November 1, 2016 - October 31, 2019)

CLASSIFICATION RANGE - DAYSIN NUMBER
' PAID STATUS OF CHECK
Food Service
Lead Delivery Specialist 26 214 11
Food Service Coordinator 22 205 11
Delivery Specialist 21 214 11
Food Service Worker 1II (Elementary) 13 205.5 11
Food Service Worker I1I (Intermediate) 13 205 11
Food Service Worker 11 (Elementary) 11 205.5 11
Food Service Worker I (Intermediate) 11 205 11
Food Service Worker I (Elementary) 7 205.5 11
_Food Service Worker I (Intermediate) 7 205 11
Transportation
Master (Lead) Mechanic 31 260 12
Bus Driver Instructor/Dispatcher 29 260 12
Equipment Mechanic 29 260 12
Bus Driver Dispatcher 28 260 12
Transportation Utility Worker/ 24 260 12
Sanitation Truck Operator
Bus Driver/Floater Bus Driver 24! 208 11
Storekeeping/Supply
Senior (Lead) Storekeeper 28 260 12
Storekeeper 1 21 260 12
Maintenance :
Building Maintenance Worker 33 260 12
Skilled Trades Worker 30 260 12
Electrician 32 260 12
Plumber 29 260 12
Grounds . ) )
Lead Grounds Worker 30 260 12
Sprinkler Maintenance 24 260 12
Grounds Equipment Operator 24 260 12
Gardener 22 260 12
Custodial :
Lead Custodian 23 260 12
Custodian (Mid-Day, Night and Roving) 212 260 12

"ncludes 5% split shift differential
*Includes 2.5% night shift differential -
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APPENDIX B
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APPENDIX T

UNDER THE FAM!LY‘ AND MEDIGAL LEAVE ACT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

LERVE Eligible employeea who work for 8 covéred employer can take up to 42 weeks ot unpaid, job-protected leave in & 124month perod
ENTITLEMENYS for the following reasons;
*  The birth of a chlfd or pi of a child for ador or foster caie;
* Tobond with a chlid (loave must be taken within 1 yeer of the ¢hlid's blrth or placement);
»  Tocare for the smployae's spouss, child, or parent who has a qualifying setlous health condition;
»  Forthe employee’s own quaiifying serfous health conition that makes the nable to perform the employee’s job;
= For quaittying exigencles related to the forelgn of a military who is the I 'S spouse,

child, or parent.
An eligible employen who is a covered servicemember's spouss, child, parent, or next of kin may also take up to 26 weeks
ot FMLA lsave in a single 12-month period to care for the servicemember with a serious injury or iliness,

; An amployea does not need to use feave in one block. Whon It is modically necessary or otherwise permitted, employeas
may take leave intermittently or on a reduced schedule,

Employees may choose, or an amployer may require, Use » of acorued paid taave white taking FMLA leave. If an employse
substitutes acorued pald leava for FMLA leave, the employes must comply with tha employer's normal paid (save polictes,

BENERITS & While empioyees are on FMLA leave, y must continue health il aslfthe were not ofi Ienve
PROTEGTIONS Upon retum from FMLA teave, most employess must be restored to the same joh orone nearly ldentical to it with
i pay, b , and other employ, terms and conditions,
An loyer may not Int withan 's FMLA rights or retallata against somaone for using or trying to use FMLA leave,
opposing any practice made unlawful by tha FMLA, or belng Involved In any proceeding under or related to the FMLA.
ELIGIBILITY An employea who works for & covered employer must meet threa critsria in order to e sligible for FMLA leave. The employes must:

REQUIREMENTS

* Have worked for the employer for at least 42 months;
*  Have at least 1,260 haurs of service in the 12 months before taking leave; * and
o Work at a location where the employer has at least 50 employees within 75 miles of the employae's worlsite,

*Spaclal “hours of service® requitaments apply to airline filght crew erployees.

REQUESTING Generally, employees must glve 30<days’ advance notica of the nead for FMUA leave, If it Is not passihle to give 30-days’ notice,
LEAVE an employes must notify the s 5000 as possible and, y, fllow thi s usuni p

Employees do not have to share a medical diagnosts, bt must provide enough tothe aotean
it the leave quatifies for FMLA p could include Informing an employer that the employee (s or
. will bs unable to perform his or her job functions, that a family member cannet perform dally activities, orthat hasphtelizntion or
g medical is must inform th i the need for leava ks for & reason for which
FMLA leava was previously taken or certified.

Employets can require a certification or perlodic recertification supporting the need for leave, If the employer dem'minas kharthe
cettification is incomplete, it rust provide a written notice what Is required.

EMPLOYER Onee an employer hecomes aware that an employee's need for leave is for a reason that tmay quality under the FMLA, the :. G
RESPONSIBILITIES  employer must nolity the employae if he o she Is eligible for FMLA feave and, it eligible, muat also provide a notlce of rights snd
responsibilitles under the FMLA. if the employee is not efigibie, the emplayer must provide o reason for ineligibliity,

must notify its if leave will be designated ns FMLA leave, and if 8o, how much leave will be designated as )
FMLAleave,
ENFORCEMENT Emmployses may file & withthe U.5, D of Labor, Wage and Hour Divislon, or may bring a private fawsult -
sgainst an emiployer.

The FMLA docs net affect any federal or state law prohibiting discrimination or suparsede any stete or locat Iaw or cofiective
bargaining agreement that provides greater tomilly or medical leave rights.

For addmoaal mtormation or tofiea complalm

- 1-866-4-USWAGE:

{1- -BB6- 48? 9243) . TTY: 1-87 /«889«562?

‘www.dol. goviwhd

U.8. Department of Labor 1 Wage and Hour DlVlSlon

WH1420 REVOA/16
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